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Designed to supplement th^ university catalog and 
handbook, this 1970 faculty handbook is ptimarily for the information 
and guidance of new members of the faculty. The community is ^ 
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retirement, promotion, teaching loads, leaves of absence, and fringe 
benefits. (LBH) 
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qOLGATE UNfyERSITY ^^^^1 HA^OOK 



Tills handbook Is primarily for the Information and guidance of 
new members of the faculty. Others v/ho have ''forgotxqn" may 
also find It useful. It Is designed to supplement"^ but not dup- 
licate the University Catalogue and the Unlversi:ty Handbook (Tor 
students), both published annually and furnlslled to all newcomers 
on the staff, and available to others who ai^ for them. Addl*- 
tlonal publications which cover various ^tlvltles of Interest 
to the faculty are: 

THE MAROON and THE ^SH^tstxxdOTit newspapers) 
THE FACULTY OTIWSIJETTERv^ 

THE REGISTER OP WEE lOiYxi VENTS (mimeographed) 
THE DIRECTORY 
COLGATE (alumni ma&^zlne) 
THE SALMAGUNDI C^ior yearbook) 
WHAT'S NEW AT COLGATE 
LIBRARY NEVSLm'ER (mimeographed) 

Copies of all the abo/e except THE , SALMAGUNDI are mailed or 
delivered without charge to all faculty members. Minutes of 
Board of Trustees'/meetings are available In the Library and 
the Dean of Faculty* s Office. These contain the President's 
Report , the Annual Development Report and summaries of Trus- 
tee actions after each meeting. Miscellaneous special pub*- 
llcatlons such as Parents Weekend Program and Alumni Reunion 
Program are also sent. For requests for special Information, 
extra copies of publications or Ideas for new publications, con- 
tact the^ Office^ of Public Information . 




THE COMMUNITY 

The vlllagfe Is a friendly college town and a rujral shopping center 
with an atctlve and varied village life. There are no major In- 
dystrles(. It has a good Bchool system with jdlasses from first 
^rougli third grade housed In the red brick building on Broad 
Street:, and kindergarten and four through the high school pro- 
vide^ for In a well-equlpped new structure on West Kendrlck 
Avenue. There Is also a private cooperative nursery school with 
a minimum tuition charge which Is open to all pre-school child- 
ren. The churches :^l the village are: Baptist, Episcopal, 
Jehovah* s Witnesses ^^ethodlst , Roman Catholic, and The Society 
of Friends. Services in the Protestant tradition are held in 
Colgate Memorial Chapel each Sunday morning >Uen the college is 
in session. The Colgate Jewish Union sponsor^ regularly sched- 
uled Sabbath^^ eve services when the college is in session. Tlie 
Newman Community sponsors regularly scheduled Masses in the 
Student Union and Chapel Basement. Clubs fnd lodges Include 
the following: The Hamilton Club, Rotary ijlub , Lion' s Club,. 
Hamilton Lodge No. 120 F k A. M. , Mokanna Grotto No. 1, Cyrus 
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Chapter R.A. Odd Fellows, Eastern Star, and Rebakahs. There 
Is also a Junior Chamber of Commerce and a chapter of the League 
of Women Voters. The Democratic and Republican parties main- 
tain active political or|;ani2ations in the Village, An active 
musical group — The Community Chorus — presents programs in spring 
and fall. During the summer months supervised playground ac- 
tivities , including swimming, are conducted for children. Al- 
though there is no railroad service to Hamilton, there is direct 
bus service to Utica, Syracuse and Binghamton. The Cossitt 
Motor ETcpress provides freight transportation and Railway Ex- 
press Agency truc]^''|>ick-up service is maintained. The local 
paper is The MLjji^%rK Weekly . The Community Memorial Hospital, 
which provi^^ fifty beds, was completed in 1951 and is sup- 
ported i^j/art by a number of community organizations and pro- 
jects ,;j^cluding an annual summer Jainboree. The Univeraity 
wilj. .firake every effort to locate housing for newly appointed 
t^iilty members. The Treasurer and the D^an of the Faculty will 
■p^^ glad to advise and help members^ of the faculty with housing 
.problems, 



ORQANIZATION OF THE UNIVERSITY 



Administrative offices of the University , together\with their major 
responsibilities, are listed below; 

The B oard of Trustees is a self-perpetuating body of 
twenty- seven members^ including elected represent ati^yes 
of tho Alumni Corporation. It has final responsibility 
for tlie conduct of the University. It elects its Chair- 
man aiid Vice-chairman from its membership. The Secretary 
and Treasurer are -appointed by the Bqard /and attend its 
reguliir meetings (three a year). The Executive Committee 
meets at regular Intervals and on call of its Chairman. 
The P]'esident of the University is a member of the Board 
Qf Trustee^ and an ex of flcio ^member of several of its 
committees including the Executive CommlMee. 

The President of the University Is appointed by the Board 



of Trustees and is responsible to it for the conduct and 
well-bjelng of the University. He serves as Chairman of 
the University Council, presides at faculty meetings and 
at ineetings of the Educational and Administrative staff, 
and has final responsibility for the preparation and 
administration of the annual budget of the University. 
Article V of the By-Laws of the Board of Trustees (1989) 
defines the President's responsibilities as follows: 

"Thfe President of the University shall be the 
head of all educational departments of the 
Unlvl»rsity and shall have the general oversight 
'and direction of the University Instruction and 
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discipline. He shall be the official medium of 
communication between the Faculty and the Board 
of Trustees. He shall recommend tp |he Board all 
promotions and appointments to the Faculty. He 
shall take patt In the Instruction of the classes 
as the Trustees shall direct » or ^ In the absence 
of such dlrejctlon, as he may think pVbper. Hb shall 
sign all dlploma^T and confer all degrees. He dhall 
be responslblt for the discipline of the University 
and for carrying out all measures officially agreed 
upon by the Faculty concerning^ matters committed to 
the Faculty by the Board, and for executing such 
measures concerning the Internal administration 
of the University as the Board of Trustees may 
direct. He may specifically delegate such respon- 
sibility, as a matter of routine procedure, to . 
other officers of administration ©r agencies created 
for the purpose, subject io the approval of the 
Board of Trustees, but shall be accountable there- 
for. \^In consultation with the proper committee 
of the Trustees, the President may malce temporalry 
appointments until the next meeting of Trustees 
in order to fill vacancies In the teaching or 
executive force of the University. 

' The President shall make reports to the 3oard of 
Trustees at each regular meeting of the Board, of 
the work and condition of the University, and shall 
present for the consideration of the Board such 
measures as he shall deem necessary or expedient 
for the welfare of the University. 

In case of a vacancy In the office of the President 
of the University or of the absence of the President 
or of his Inability to serve, the Board may appoint 
an Acting President of the University. 

Provost - -When the President is on campus, all admlplstra- , 
tlve officers reporting directly to him will continue to do 
so. When the President is away, the Provost will net in 
his' stead, and ^all administrative officers who normally 
report "to ttffe President will report to the Provost. 

The Dean of the Faculty has primary respoiisibilJ^ji^iur fac- 
ulty personnel, curriculum, and ^supervision of nlji^uctional 
budgets. He is ex officio vice-chairman of the University 
Council. He presides at facult}^ meetings in the absence 
of the President. 

The Assistant Dean of the Faculty assists in the general ad- 
ministrative area^ that come under the Dean of the Faculty 
and serves as secretary of the^ University Council and the 



Academic Affairs Commission, ' ' ^ \. 

Division Directors head the five academic divisions Into which 
the UiUversity is divided: The Hiimanil ties, Naturar Sciences , 
Phs'Slcal Education & Athletics /Social Sciences, and Univ^r- . 
sity Studies, Each Division , Director is responsible to the 
Dean of the Faculty; / 

The Director of Graduate Studies directs and supervises 
^radisate studies and is also responsible to th^ Dean of the 
Faculty. ♦ 

Department and Core Chairmen are responsible"'to the appropri- 
ate Division Director of the t\yenty-orie departments and 
seven "separate core staffs into which the academic divisions 
are divided. , : 

The University Counselor , who has responsibility for advis- 
ing students on study skills, problems of personal and 
social adjustment, and for assisting them through programs 
of vocational counseling, is- orlso responsible to the Dean 
of the Faculty, 

the University Archivist is responsible for ^collecting, pre- 
serving and administering the non-current records of the 
University and suppl3nng information from these materials 
to .members of ^the University and to the public, 

Thd Librarian is the chief administrative official of the 
Library, As such, he has primary responsibility for over- 

, seeing the development of the library collection and Its 
or^anizatiorf for use. In keeping with the aims<of the Uni- 
versity, He develops and supervises a prof essibnal, staff 
of librarians to serve the collection And %t8 public. Also, 
he hires and has over-all cc^trol of a clerical staff, to 
assist in the operation of the Library, The Librarian sets 
the policy l^or, and interprets the Library and its collec- 
tions to the faculty, students and general public. He 
oversees the physical facilities of the building and makes 

. recommendations for improvements. The Librarian is di- 
rectly responsible to the Dean of the Faculty and the 
Bresldent. ' / 
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( The Dean of Students has primary rest)<>nslj^lllty for all 
imatters relating to students and student Activities . He 
"Is assisted by, and responsible fox,^ the activities of the 
«foll<Dwlng officers; An Associate Dean of Students with 
particular responsibility for the residence program who 
has a Director of Freshunan Residences , a Director of Uppjer - 
class Housing, end a Fra^ternlty Advisor reporting to him; 
a Dean of Freshmen who also serves as Director of Freshma^n 
Residences ; the Director of Student Ald-j who with f»n As- 
sistant Director of Student Aid , Is responsible for all * 
matters relating to scholarships, loans, and work oppor- 
tunities ; the IhilversTty Proct^ who has an assistant for 
narking and one for night security duty, deals with matters 
of^ student conduct; the Director of the University Scholars 
Program who Is responsible for assisting students with high 
potential from disadvantaged economic and educational back-- 
ground to earn a Colgate degree; the . Director of the Outing 
Club who supervises the recreational activities of the 
college sponsored by the Colgate Outing ClubJ the University 
Physician who is responsible for the physical welfare of 
the student body; the Director of Stu^ent^ AcH:lvltles who 
coordinates all non-athletic extracurricular student act- 
ivities; and, the Director of jpiacement who is responsible 
for assisting students in career planning, assists students ' 
in making their immediate post-college plans — whether they 
Involve ei^ployment , graduate school or military ^service. 

The Dean of Admissions has responsibility for the admission 
of freshmen and transfer students and works in close Cooper- 
ation with the Director of Student Aid in awarding scholar- 
ships and other forms of financial assistance. 

The Vice-Pregident for Resources and External Relation^ is 
responsible for the areas indicated in his title. Report- 
ing to him ar,e the following officers: Director of Develop - 
ment and Director of ' Public Information , The Director of 
Public Information is responsible for dissemination of news 
and information as well as being in charge of official Uni- 
versity publications, including the Catalogue. He is 
assisted in this work by the University Editor .^^ The Di- 
rector of Athletic Publicity is responsible for distribu- 
tion of news and other, material relating to eithletic 
activities. The Director of Development is concei^ned 
principally with the long-range capital needs of the Uni- 
versity and. is available for consultation with any Faculty 
member who desired advice or assistance in the preparation" 
of propo sals, ' • . - \ 

The Vice-President for Business and Finance and Treasurer 



has primary responsibility for the overall f Inane t^il oper- 
ation of the University, The following University of flcersf 
are responsible to the Vice-President for Duslness and \ 
Finance ; ■ 

The Business Manager , #ho manages auxiliary enter- 
prises such as Campus Store, Food Service, etc. 
He Is also responsible for the welfare and employ- 
ment of non-academic employees as well as the fringe 
benefit profjrams for all university employees. The 
Director of the Physical Plant , who Is responsible 
for the operation and maintenance of all physical 
facllltloQ. Grounds , roads, walks, Janitorial ser- 
vices and building repairs are all part of his respon- 
sibility. The Direct or of Pu rchasing Is responsible 
for the purcliase and receiving of goods purchased and 
delivered to the University. The Controller Is respon- 
sible for accenting for all . University expenditures 
and recel^ts< ' - 

The Secretnry of the University Is secretary to the Board 
of Trustees and Is executive assistant to the President 
of the University. 

The Chaplain and Assistant Chaplain conduct Sunday and other 
religious services, serve as advisors to religious organiza- 
tions and as persona!!^ counselors to students. 

The Alumni Corporation Is devoted to the advancement of the. . 
general welfare of the University and to the maintenance of 
Its members' active and enduring Interest in its affairs. 
The organization is Independent of the University except 
th^t fts budget fs prepared In' collaboration with the Pres-- 
ident and Treasurer of the University iand approved by the 
Board of Trustees. It directs organized programs of service 
to Colgate ^and members in many areas including student selec- 
tion, public relations, employment and fund raising. ^ 

Executive Vi ce-President , Alumni Corporation — This officer 
is 'responsible for overseeing the total program of the Aluitlhi 
Corporation. He is appointed by the Board of Directors of 
the Alumni Corporation after consultation with the President 
of the University.. The work of the Executive Vice-President 
of the Alumni Corporation involves th6 maintenance of the 
Alumni Records, mailing lists of the alumni body. He is also, 
responsible for seeing that the editorial .policies of th^ 
Board of Directors of the Corporation are carried but in the 
four annual . issues of Colgate . He is responsible for cdordi- 
riating the programs of the fifty-plus alumr^ clubs across 
the country. It is his responaibility to help each gradu- 
ating class organize for alumni service. /He\is responsible 
to the officers and directors of the Alvphni Corporation and 
as so conducts the business of the Corporation so as to imple- 
ment the long-range objectives of the University, 
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ON CAMPUS GOVERNANCE ' 



The following Provisions were adopted by the Faculty March 16, 1970 

and approved by the Student Senate April 7, 1970, 

\ ■ ■ ■ 

I. THE UNIVERSJTY COUNCIL \ 

The Council shall have responsibility for all matters of 
poll cf^ regarding th^ operation of the University consistent with 
the By-Laws o:^ the Board ^f Trustees except those matters specif- 
ically reserved by these Provisions to the Faculty, Committees ^ 
of the Faculty, and the Student Senate, 

The Council's actldtyftregardlng academic affairs, admissions, 
and student aid, as herel^fter construed, will become operative 
after the Faculty meeting subsequent to the publication of the 
mljiutes of the University Council, unless at that meeting of the 
Faculty, the Council is directed to reconsider such an action by 
a majority ofthosfe present at the meeting. In calling for such 
reconsideration, the Faculty may elect up to five of its members 
to present its views at the next meeting of the CouncW. If 
upon such reconsideration the Council passes by a majority of its 
total membership substantially the same decision, the Faculty^ 
by a vote of the majority of the total faculty, except those on 
leave, may nullify that action. The President shall determine 
whether or not the decision shall be regarded as substantially 
the same, subject to challenge by the Faculty,^ If a question 
arises over whether an action of the Council, or som^e element of 
an action of the Council, is subject to the above procedures, 
the question will be decided by the President, and unless chal- 
lenged by the Facults^, his decision will be final. 

The Student Senate may direct the Council to reconsider a 
Council action on, a matter which comes under the purview of the 
Student Affairs Commission and may elec't up to five of its mem- 
bers to present its views at the next meeting^ of the Council, but 
this may be done only once with respect' to what the 'President 
determines to be substantially the same decision* 

All other actions of the Council will "become operative at 

once» . " ' 

■ * ' . • " *" • ■ " 

The Council cannbt commit the Faculty, Students, or the 

UniversitV to a position on any public issue. 

Full reports of all proceedings , including roll call votes 
onfall substantive motions of the Council shall be promptly 
distributed to ^1 constituencies* of the University, 

The University Council shall consist of sixteen faculty 
(two each nominated and elected by and from the Divisions of 
Humanities, NlEitural Sciences , Social Sciences, and Physical 
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Education, and eight at lai^ge from the whoX^ faculty elected by 
the Faculty); eight students (the President and Vice President 
of the Senate and six tethers); the President., the Dean of ^ the 
Faculty, the Dean of Students and the Vice President for Busi- 
ness and Finance; the Directors of the five DivisionB and the 
University Librarian who are not elected to the Council shall 
be ex-offlcio nonvoting members. In addition^ each Commission^ 
shall designate one of its members as a nonvoting representa- 
tive to the Council. Nonvoting members of the Council shall be 
allowed to participate in debate and Introduce motions. If a, 
majority of those authorized to vote for a member of the Council 
sign a petition reque'sting a new election for the seat held by 
a member, such an election shall be held at the next meeting, of 
those so authorized. The present holder pf the seat may be 
nominated for that seat. ^ ^ 

The President of the University 3hall act as Chairman of 
the Council and the Dean of th^ Faculty as the Vice Cihalrman. 
Hhe Assistant D^n of .the Faculty shall act as Secretary to the 
Council. The President shall appoint a Parliamentarian. 

Members of the Council may not send proxies to the meetings • 
from which they are absent. 

The business of the Cc^ncil shall be conducted according ^ " 
o the procedures which have been customary ai Colgate until they 
are amended by a majority of those present and voting at a meet- 
ing of the Council. ^ ' 

All^f acuity members shall be eligible for election for three- 
year, nonconaecutive terms. Students Sh^l serve^for ,one year 
and will be eligible for re-election. 



II. THE COMMISSIONS 

Responsible to the Unlvei-slty (»pncll an<\ reporting to it 
shall bfe seven Commissions ^hich sj^l propose P^icy to the > 
University Council in the areaflr ufider their purvllgw. Each Com- 
mission shall al*so serve as an^dvlsory body to those Admlnl- ^ 
strators whose responsibilities fall within its Jurisdiction. 
EMch Commission Chalrmiin in»y call upon any administrative oj^lcer 
to attend Commisslbn meetings when matters within his Jurisr-' 
diction 'Are under "^onsixi^ratlon. 

Each Commission, shall establish whatever committees it deems 
necessary. The President , in consultation with the University 
Council, ^hall make, when neiessary^ appointments to such 
committees. ,^ ' . 

Faculty members of the Commissions shall serve three- year 
terms which are renewable once. Students shall se^ two-year 
terms. 
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Elected voting members of the Unlveralty Council are not 
ellglb^le to serve on any Coimnl8slpi(i»'* V 

Members of the Commissions fe^y/6ot send prpxies-<^to the 
meetings from wMch they ar^' absetot.' 

1. THE C0I14MISS ION ON ACADEMIC AFFAIRS 



The Commission shall prdlpose to ✓the Council poiiqles regardr 
Ing requirements for graduation;- ^he curriculum, the granting 
ot credll:, grades', summer progrtims, attendance, academic advls- 
Ing^^ examinations;, calendars , reglfetri^tlon and'^schediifles. It 
shall have responsibility for cyr.ricul'jar evaluatlon^and change. 
The Commission shflill alsb/propa9/;to the Council fijpeclal pro* 
cedurW for the Introduction ojf innovative qoursel^, apd'^f or the 
revision or dlscontlnuatlbn of any^whicK/ after a suitable period 
bf *trla!L, f al J to ijieet liberal arts 'standards. . . 

The yommisslon shall- coordinate either directly or through 
committee^ responsibly to it the work now done by the^ follojving 
exl6tlngfcommlttees:. Academic Evaluation, Attdio- Visual , College 
and eWorld Affairs', Graduate i'eilovirshlpff , Graduate Studies , Jan- 
uary Progi'am, Library, Petitions , Sumitfer Session Council, Teacher, 
Ei^ucatioh, 'and University Lepture's, fr' ; * 

The Academic: Affairs Commission shall c^n^Sist'oJJ eight mem- 
ber^ ^ Of 1;b^ faculty tone each elected from th^. Division of IIuman-a» 
itles^, Natural Sciences, Physical Education, and Social Sciences, 
and four from the faculty at large); fout elected students;, the 
President V and Dean of .the. Faculty. The .Ch^rman shall be choi^en 
from the elected members of - the Commission. The Secretary to 
the Conimis^ion,, ^thoiit vote, shall be-the Assistant Dean of 
the Faculty. ^ , ' ^ . . 

^the Commission also shall advise, as apprbpriate', th^ Dean 
o'f the Faculty, Registrar , Librarian, Director of the January 
Program, Director of 'the Summer Session, and Director^ of jprad- 
uate Studies.^ « • - <^ 

^ Ihe Directors of the Divisions of Himianitles Naturjal^ Sci**' 
ences, Physical' Education, Social Sciences and University ^Studies 
shall act' as an advisory committee to tha Dean of \th4 Faculty 
in the administration of ' the areas of the ;Dejan*s responslbil- . 
•ities, and with the- Dean of the Faculty , shall approve changsos 
in cox^rse offerings, in accordance with policies determined by ^ 
the University Council; <^st ions reg^?*dlng the interpreta- 
tion of such policies shall be referred to the Council. ^ 
. . " ' ■ . « ■'. ■ ~ " . ' 

• Eatch academic department shall submit to the Commission ^ 
a a plan for involving its concentrators in" discussioriisMvith 
members of, the department on matters of apprc/prlate common , , 
concernV and shall report to the Commission annually on the 
operittdn of trhis plan. ' . ^ , ^ ^ . . 



2. THE COMMISSION ON ADMISSIONS AND STUDENT AID 



llj^e Commission shall propose to the Council policies govern- 
ing th^ admission of students to the University and the granting 
of scholarships and student aid. 

The Commission shall also act as an advisory body to both 
the Dean of Admissions and the Director of Student Aid concern- 
ing both policy and administration. 

The Commission on Admissims and Student Aid shall consist 
of six members of the faculty (one elected from each of the Dlvl- 
slon$ of the Humanities, Natural Sciences, Physical Education ' 
and Social Sciences, and two elected at large); four elected 
student members; the President, the Dean of Admissions and the 
Director of St indent Aid. 

The Chalriman and secretary shall be elected by the Commis- 
sion from amcbg its elected* members. . 

3. THE COl^ISSiON of ATHLETICS , ^ 

The* Commission on Athletics shall propose to the Univer- 
sity\Council policies on intercollegiate' athletics, Intramural 
athletics, .and.recrBatiohal activities, and act as an advisory 
body to the Director of the Division of Physical Education and 
Athle|;ics, 

the Commission shall consist of five njpmbers of the faculty 
(one each, from the"^. Divisions of Humanities , Natural Sciences, 
Ifhysical Education and Social Sciences and one at large elected 
fey tbl Faculty); three elected students at least one of whom 
ishaJ-Ji be. involved in Varsity athletics; the President, Dean of 
the Faculty, the Dean of Students and^the Director of Physical 
Education and Athletics. The Vice President for Business and 
«> Penance and the University Physician shall be consultants to 
t he ; Commission. . , 

The 45hairman shall be elected by the Commlsslroh from its 
elected 'members. / 

.»4. THE COMMISSION ON BUDGET AND LONG-RANGE P^kMIKfe . ^ 

The Commission shall have responsi1>ility f or Ipng- range 
planning, 'for proposlngvto the Council an order of priorities 
omohg suggested' progi^ams , and for preparing long-term budg^tv * 
jjiarojections on the basfls of- the proposed programs. The Commis- 
sion sh^s^i advise the Vice Pjresidppt for Development in the 
area of firp^ncial development. 

,The Commission shall consist of four elected members of the 
faculty; one i*epres^^tative from each of the othet^ six Commis- , 
slons choseri from among .their elected member^; two elected s'tudc^nts 



the President, the Dean of the "Faculty, the Vice President for 
Business and Finance, the Vice President for Development, the 
Dean* of Admissions, the President or Vice President of the Stu- 
dent Senate. 

The Chairman shall be the President of the University. Tlie 
Secretary shall be the Secretary of the University or the Assis- 
tant to the President. 

V * . IT 

The Committee on the Budget 

Th? Committee shall have responsibility for advising the 
Pre,sldent and for recommending to the Council, where appropriate 
policy in. budgetary matters. The Committee shall act as m 
advisory body to the Vice President for Business, and Finance. 

The Commitee shall consist of the four elected members of 
the Faculty and the two elected students who are on the Commis 
sion on Budget and Long-Range Planning; the President, the Dea 
of the Faculty, the Vice President for Business and Finiince an 
the President or Vice President of the Student Senate. 

The Chairman shall be chosen from the elected memberts of 
the Commi*ttee. 

\f THE COMMISSION ON^CAM P US PLA NNING AND PHYSICAL RESOURCES 

The Commission sh^ll propose to the Council \|)olicies for 
overall campua planning and for use of existing facilities. 

It shall consist of five elected members of the faculty, 
three elected students, the President, the Dean of the Faculty, 
the Vice President for Business and Finance, and the Dean of 
^Students. The Directors of the Divisions of Humanities, Natural 
Sciences, Physical Education, Social Sciences and University 
Studies ^hall be nonvoting members. 

The Chairman shall- be chosen from the elected members 6f 
the Commission. ^ The Secretary shaljL be the Secretary of the ' 
University or the Assistant to the President. 

8. THE COpiISSIO N ON 0FF-CAA5PUS RELATIONS 

The Commlssioa. shall propose to the Council policies with 
regard to the University's relations wl^th, and services, to, 
alumiil , other offri^^ampus groups, and the general public. It 
shall also, propose to the Council polici.es governing Univer- 
s^ity Public$[tlons and shall be responsible for the University's 
participation ^in all Joint Community-University Committees. 

t/ • • . 

It shall advise the administrator responsible for public'^ 
relations and alumni affairs. 



the Commission shall consist of five elected members of the 
faculty (one eacH from the Divisions of Humanities, Natiurjal Sci- 
ences, Physical Education, and Social Science^, and one at large); 
two elected students, the President or Vice President of the 
Student Senate; the President, tlje Deaii of the Faculty, the ad- 
ministrator responsible for public relations and alumni affairs ,^ ^ 
and the Dean Students. 

i . \ ■ 

The Chairman shall be chosen *from the elected members of 
the Commission* 

1. THE COMMISSION jPN STUDENT AFFAIRS , . . ' 

The Commission shall propose to the Unlversllty Council ^ 
policies on University .residences, fraternities. University 
scholars, foreign students, all student services, student or- 
ganizations and student activities. It shall propose policies < 
on matters of student conduct and procedures for student dis- 
cipline* The Commission shall coordinate either directly or 
through Committees responsible to it the work now done by the 
following Committees: Campus Store , Concert Committee , Dis- 
cipline, Drugs, Fraternities I Residences, University Scholars, 
University Judiciary Board, Pre-medical Education. 

The Commission shall consist of four members of thB faculty 
chosen at large from the Faculty; four elected students and the 
President or Vice President of the Student Senate; the President, 
and the Dean of Students* The Vice President fqr Business and 
Finance, Dean of Freshmen, Director of Student Actlvlti-es and 
the DlrectoV of Residences shall be consultants to the Commission* 

* 

The Chairman shall be elected from the elected members of 
the Commission* 



III* THE FACULTY 

The Faculty shall meet monthly during the i^gular academic 

year : 

. (t^) to bring up and air matters which should be considered 
by the University Council, one of the Commissions, or the 
Comxnlttees of the Faculty, and to consider ,any matter under 
discussion by any Commission* ^ 

(b) to act on "policy proposals from the Committees of the 
Faculty and review when it wishes actions of the University 
Council which fall within the purview of the Commission 
on Academic Affairs and the Commission on Admissions and 
Student Aid* 



(c) to direct the University Couptcll to act upon any matter 
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under Its Jurisdiction, and to Inform the Faculty Its 
flndlng^s. 

// 



T 



(d) tfe--direct tife Uifliyerslty CduncTT'tb act upon any matter 

within the Council's Jurlsdlctlonifc , \ 

^ (e) to hear regular repo^-ts by th^e Presld^it on the st^ate 
of the college, and to hear reporti^ and announcements by 
administrators and colleagues, ^ 

(f) to vote degrees* 

' (g) to vote "sense of the faculty" resolutions, 

(h) to elect representatives to the various joint bodies 
ajid to elect members of standing and ad hoc Committees of, 
the Faculty. No Individual can be elected except by a 
majority of those present and voting. 

(1) to ratify amendments to these provisions. 

The business of the Faculty shall be conducted according 
to the procedures which have been customary to Colgate until they 
are amended by a majority of those present and voting at a meet- 
ing of the Faculty. 

jBts^ndlng Committees of the Faculty 

A, Tlie Committee on Faculty Affairs 

/ ■ ■ > ^ » ' 

The Committee shall propose to the Faculty policies and 
> recommendations of policies on faculty appointment, faculty 
promotions, academic freedom and tenure, all matters pertaining 
to professional standards and ethics, loads , leaves , grants for 
development and research, faculty welfare, and similar matters. 

The Committee shall propose to the Faculty procedures for 
faculty discipline and for hearing grievances from the faculty. 
The Committee shall consist of nine members of the Faculty (one 
each from the Divisions of^ Humanities , Natural Sciences, Physical 
Education, Social Sciences', and five members at large for thwe- 
year nonrenewable terms ),*Nthe President and the Dean of the 
Faculty. The Committee sh^^ elect its own Chairman. 

ft ^^5^ 

Reporting to the Faculty A^^P^idrs Committee shall be t)M 
fjesearch Council , members of which almll be appointed by the 
Dean of the Faculty. - 

fi. • The Committee on Promotion and Te)^ti|^e 

The CoiOTlttee shall, consist of three full ^!iMifessors elected 
for three- year, nonrenewable terms by the Faculty »rom the Divisions 
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of Humanities, Natural Sciences /and Social Sciences. They shall 
advise the Dean of the Faculty regarding administrative recommenda- 
tions on tenure and promotions. Pi^cedures for obtaining' student . 
opinion regarding the evaluation of instruction shall be deter- 
mined in consultation with a Committee of the Student Senate to 
be set up for this purpose^. The Committee shall elect its own 
Chairman, . ' 

• C. " The Faculty Nominating Committee 

The Committee shall nominate to the Faculty representatives 
to the Council^ the Commissions and elected Committees. It shall 
consist of five meflibers of the Faculty , elected for three- year, 
nonrenewable terms from a list of at least as many nominees* as 
there are vacancies on the Committee. Nominations for the Nom- 
inating Committee must be made from -the floor of the Faculty. 
The Committee shall elect Its own Chairman. 

D. The Faculty Committee on University Governance 

The Committee shall .consist of four members of the Faculty, 
one each from the Divisions of Humanities, Natural Scienc^'es, 
Physical, Education and Social Sciences Elected for four- year," 
nonrenewable^ terms. The Committee shall elect its own Chairman. ^ 
The Committee dhall: " 

(a) review,! evaluate and report annually to tbe-JBcTculty 
on the operations of these Provisions. 

(b) recommend any amendments it finds desirable f^r ^ 
iniproving these Provisions, within three years of their 
adoption and at any other time. ^ • " 

(c) cooperate with the Stuc^ent Committee on University 
Governance in the fulfillment of these functions. 

IV. THE STUDENT SENATE 

The Student Senate i^s elected by and from the ^iudents' 
Association, of which all Colgate students are memjsfers, under 
rule'id laid^wn In the Constitution of that Ass;i^ation. The 
Senate shall meet regularly; 

(a) to supervise all class election^ and electipns of 
all officers of the Assoclajtion. 

(b) to allocate funds of the Association in such a manner 
as it deems advisable. / , 

(c) to interpret the Cbnstit^^ioji of the Association and 
amend it as necessary; o 
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(d) to vote ''sense of the Senate" resolutions. 

(e) to br^ng up and air matters which should be studied by 
the University Council or Commissions, consider any matter 
under discussion by any of them, and direct when it wlsfies 
the University Council to reconsider a Council action oil - 

a matter which comes under the purview of the Commission 
on Student Affairs in a manner as specified by these Ero- 
vislons. 

(f) to direct the University Council to initiate a ^study 
in any matter under its Jurisdiction and to inform the 
Student Senate of its findings. 

(g) to direct the University Council to act upon any 
matter Within the Council's jurisdiction. 

(h) to' elect a Committee to consult with the Faculty Com- 
mittee on Promotion and Tenure to devise procedure^ for 
determining student opinion regarding the evaluation of 
instruction. . \ 

(1) to elect the Senate Nominating Committee. This Com- 
mittee shall 'nominate student representatives to the Council, 

the Commissions and other Conimlttees. It shall consist of 

ft 

five students, chosen under rules laid down in the Consti- 
tutloa of the Student's*^ Association. 

(J) to elect a Student Committee on University Governance. 
This Committee shall consist of four student^ elected by 
the Student Senate for two-year terms.' The Committee shall: 

(a) review, evaluate and report annually to the 
Student Senate on %h'e operations of these Provisions. 

(b) recommend any amendments it finds desirable for 
Imprbving these Provisions within three years of their 
adoption and at any other time. 

(c) cooperate with the Faculty Committee on Univer- 
sity Governance in the fulfillment of these functions. 

(k) Student members of the University Council and the sev- 
eral Commissions shall l?e elected by the Student Senators 
and their alternates. 

In addition to the nominations made by the Senatj^ Nominating^ 

: . ; lates shall be elected simultan- 

and on the same basis as, the Senators. 

* 

.19 
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Committee at this meeting those made from the floor shall 
be accepted. The Student Senate shall fill any unexpired 
terms that may fall vacant during the course of the year. 



V. AMENDMENTS 

Any amendment to these Provisions University Govern- 
ance must be passed by a majority of the\total membership of 
the Council twice In the same form at meetings of the Council 
at .least four weeks apart, between whlchl^the proposed amendment 
shall be published to the University coramunlty^j The proposed 
amendment shall then be transmitted to the Faculty for ratifi- 
cation, which shall require a two-thirds majority of those present 
ETnd voting at a Faculty meeting. Before acting on the proposed 
air^endment the Faculty shall allow a reasonable time (at least 
two full weeks) for the Student Senate to consider the proposed 
amendment. Either the Faculty or the Student Senate may vote 
to require the Council to act on an amendment, and if the Council 
does not act favorably on the amendment the body which proposed 
it may call for a joint meeting, to. which the Faculty shall 
elect ten members and the Student Senate five members. If the 
joint committee passes the amendment by a majority vote of its 
total membership, the amendment may then be ratified by a two- 
thirds majority of those present ^and voting at a faculty meeting. 



COMMUNICATIONS 

While every faculty member is free to meet at any time, with any 
administrative officer, certain channels of communication for 
normal matters are maintained to enhance efficiency of operations 

Matters pertaining to academic affairs should first 
be taken up with the appropriate department or core 
chairman. If he or the faculty member think it is 
wise, a conference with the Division Director or the 
Dean of the Faculty may be in order. But Division 
Directors and the Dean will always want to seek the 
advice of the department or core chairman and conse- 
quently in the interest of getting decisions quickly, 
faculty members should insof ax as possible '*go through 
the proper channels." But this should not be inter- 
preted to mean that the division Director or the Dean 
Is reluctant to talk at any time with faculty members 
who have academic or other problems. 

Matters pertaining directly to students should ,be 
taken up witK the Doari of Students. These iiiclude, 
among other things , absences , deficiency reports, and 
dis^eiplinary problems; 

■ . ^ 20 
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Matters relating .to salary pa3nnents , deductions, and 
fringe belief Its should be referred to the Treasurer* 
But In tha event that an advance on salary becomes 
necessary tor a faculty member, he should take It up 
directly with the Dean of the Faculty* 

Telephone Service is maintained throughout the University 
It should Dp sjtressed that long distance calls should 
be made fori University business only and only if com- 
pletely unavoidable. 

Campus Mall Service provides inter-office communication 
when college is in session. Normally there are at least 
two deliveries and two pick-ups each day. Questions 
relative to the operation of this service should be 
directed to the Business Manager. 

.The 'Directory Is issued each fall by the Office of. 
Public Information. It contains the names, office 
locations, campus and^esidence telephone nianbers , 
and home addresses of all members of the faculty and 
staff as well as names, home and campus addresses, 
and campus telephone numbers pf all students. 

Orders of Books — The following regulations and pro- 
cedures should' be observed. in the ordering of books: 

1 > Orders should have th« approval of the department 
chaitman. 

2. Orders for the fall semester should be made , when 
possible, before June 1st and for the spring semester 
by December 1st. Orders for the January Period should 
be in by November l6th. 

3. Orders should be made out in triplicate on forms 
presided by the Campus Store. The original copy la 

.ireta^ned by the store, the second gOes to the depart- 
ment |chalrman , and the third to the course Instructor. 

4. information as to quantity needed should be as 
accurate as possible* The stoje obtains from the 
Registrar pre-roglstratlon figures for courses but 
if these are likely to Increase the Instructor is 
asked to advise the store when ordering^ 

5. All special materials in addition to textbooks 
should be" ordered in the same manner as text^books. 

^ Such materials include drawing equipment, special 
graph'paper, slide rules, etc., as well as books not 
required, but recommended for purchase, by students. 

,6. Prior to the opening of each semester, a "Miaster 
List of Textbooks" is prepared for student use. It 
is therefore necessary that the sfore be informed of 
courses dn which no text la required. 
7. To obtain desk copies an Instructor musrt communi- 
cate directly with the publlshex^. 



/ 



-18- 



8. The Store has available to the Faculty BOOKS IN 
PRINT and PAPERBOUND BOOKS IN PRINT and other publishers' 
catalogues. \ 

Records, papers and correspondenc e relating to University 
activities, when no longer needed in current f i/les , should 
not be destroyed but turned ovea. to the Univer$lty Archivist 
who will be glad to consult with faculty members on their 
disposition* r 

• 0 r 

> Forwarding addresses for the summer months and during 
leaves of absenae should be left in the Office of the 
Dean of the Faculty prior to depariing from Hamilton. 



CALENDAR AND RESERVATIONS ^ . 

The University Calendar * 6f Events is maintained by the Secretary 
of the University and requests for reservation of dates should 
be cleared through this office. Matters relating to student 
events should also be referred to the Director of Student 
Activities who ^Iso maintains a calendar* Every effort should 
be made to avoid conflicts in scl^ieduling. 

A tentative mimeographed^ Calendar of Events for t][xe entire 
semester is distributed to the faculty twice a year by the 
Registrar. Scheduler of athletic events are ai^tailablc in 
the Office of the Director of the Division of Physical Educa- 
tion k Athletics. . ^ ^ 

Reservations can be made through the *Cf fice of the Director of 
Student Activities for the Lounges in the Student Urj;Lon; library 
room resel*vations can be made through the Lifc'arian; reservations 
for final exaihi nation rooms should be made through tlie Mimeograph 
Office; reservations foi* rooms for hour examinations should be 
made through the Registrar's office. 

Arrangements for the use of rooms in McGregory, Lathrbp, Law- 
rence', Biology, Alumni, and Olin Halls, as well as for occas- 
sional use of large rooms for special purposes , should be „ 
cleared with the Registrar's office. Exceptions to tl^is^ are 
?as follows: rooms in the Dana Creative Arts Cent.er should be / 
cleared with the Director of the Humanities Divisic^ or his 
representative. Use of the Chapel should be Cleared through 
the Office of the Chaplains. ^ ^ - . 

Rooms for regular, classes are assigned at -the time the schedule ^ 

is prepared for the :year and this is dona by the department and 

core chairmen working in consultation with the Division Directors, 

the Registrar and the Dean of the Faculty. § „ 

The ^allocation of office space is made by the Office of the Dean 
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of the Faculty. Requests for furniture, shelving, and other ^ 
changes in offices and classrooms should be made through depart-^ 
mental chairmen and division directors to the Dean of the Faculty. 

' • . ^ • 

FACULTY USE OF COLLEGE FACILITIES 

Parking. Parking stickers are provided for all members of the 
faculty. Cars not carrying the identifying'' parking permit will 
be reported by the University Proctor, The principal faculty 
parking area lies behind Lathrop and McGregory Halls. Student 
parking is permitted in the lot adjacent to Alumni Hall.. 

Faculty Club . Every faculty member is entitled to membership 
in the Faculty Club. Dues in 1969-70 werfe $18 a year. The 
Faculty Club is housed in Merrill House, formerly the home of 
Colgate's presidents. Lunch is served there every weekday 
during the academic year, and dinner reservations may be made 
for faculty groups. 

The recreational facilities of Merrill^House include a piano, 
organ, teleVisioh set, basement pool, billiards, and ping pong 
tables. These, and the downstairs rooms, may be used by fac- 
ulty members at any time. The Club is open from 8 a.m. until 
11 p.m. on weekdays and on weekends by request. .Reservations 
are in order when a group wishes to use Merri 11 ^ House for enter- 
tainment at'^cktails, dinner, after an evening event on campus, 
etc. A nominal rate is charged. , 



Upstairs in Merrill House are guest rooms for University guests. 
Guest room reservations should be made with the Business Office 
and a nominal charge is made for room and board for guests. 

Merrill House is administered by the University Treasurer and 
Business Manager. The Faculty Club is governed by a Board of 
pirectorS>headed by the Club President who is nominated by t^e 
^ioard from^ts own members and elected by Faculty Club member^, 
^ - ' 

COLGATE cAl^ . In 1953 the University acquired, by gift of Mr. S. 
Bayard Colgate and members of his f amlly, hei <:amp* and lodge on 
Upper Saranac Lake, with ten cottages, a central lodge and 
kitchen, ^aln dining room, lounge and boat house. The facilities 
can comfortably accommodate thirty- five tc-fdrty people. During 
the months of July and August, the camp operates under the super- 
vision of a re^idont director and meals are prepared by the 
camp cook and served in the main dining room. Faculty members 
and their families interested in making Colgate Camp reservations 
should do so at the Treasurer's Office. Special reduced rates^ 
are avM labile to the faculty. In addition, faculty members 
Interested in presentix;ig an hour-long seminar on any day during 
their stay at-t*^ camp will not be charged for their board and 
room on that day, and "the camp management encourages and arranges. ^ 
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for such seminars. Out-of-season reservations, especially for 
college groupt£) » may also be made when circumstances permit. 
Groups staying at the camp out-of-season mal^e their ora food 
and cooking arrangements. 

^ PURCHASES AND TRAVEL EXPENSES 

Departmental purchases of materials and equipment should be re- 
ferred through department chairmen to the Ittrector of Purchasing, 

Collection of Fees from Students , Normally Instructors do not 
collect money directly from students for special materials to 
be used by the class. Such materials can usually be provided 
through the Campus Store. If collection of money from students 
for some purpose becomes unavoidable, pej^fnlsslon from the depart- 
ment chairman should be secured in adv^iiice and a report of the 
project should be Included in the depaCrtment * s annual report. 

Travel Allowances . The University provides a modest budget to 
aiSslst members of the faculty in attending professional meet- 
ings. It is distributed among divisions in proportion tt) staff 
size. Requests for flnancial\ assistance to attend. such meetings 
tjshould be made to the Director of the Division, Any travel in 
connection with department or divisional business should have 
the approval of the Divisional Director. Travel vouchers should 
be turned in to the Director for approval and forwarded to the. 
Controller with hotel receipts and ai^ other receipt^s that may 
be called for. The Unlversi4v allows $. 10 per mile for travel 
by automobile which covers t^ls ^nd garage charges; it is 
expected that travel will always be by the least expensive 
method. Faculty travel for other University business must be 
approved by the Dean of the Faculty and travel vouchers should 
be submitted to his office unless travel is iif connection with 
the business of the Development Office, the Alumni Corporation, 
or the President's Office. . ' ^ 

^Vouchers for payment of travel and other expenses (only when 
authorized) should be submitted by the faculty member to the 
Division Director. Vouchers may b6 obtained from the Divisional 
Office or from the offices of the Controller or the Dean of the 
Faculty. 

CLERICAL SERVICES 

Clerical *]personnel are employed through the Busiiaess Office. 
Any changes or additions should be cleared with the Office of 
the Dean of the Faculty. 

The Mimeograph Of fice . This office, located In the basement 
of the O'Connor Campus Center, is one of the busiest places on 
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the campus. It serves all members of the, faculty ai^ gives 
priority to the preparation of examinations, class sjrllabl , and 
other Items relating- directly to Instruction, f^or tlie^ best 
service, material should be brought In a week or, if possible, 
two weeks before It Is needed. Mateirlal for a syllabus for use 
In the fall should be turned In earXy.ln the symmer. Last min- 
ute rush Jobs cannot be handled by the* small staff. Mimeo- 
graphing Is charged against departmental budgetgs. and all mater- / 
lal to be mimeographed must be approved by the appropriate 
chairman. if mimeographed material In any quantity is to be 
used by students In, a- course It should be sold to them through 
the Campus Store and the Incomp credited to the appropriate 
departmental budget. \ 

Electrostatic copiers are available in each major academic 
building and the charges for the use of tKese machines is 
made against the appropriate department. 

Secretarial AssistaAce is ellociated to the various parts of 
the University by the Business Manager. All secretaries in 
the academic divisions are responsible in the first Instance 
to the appropriate Division Director and finally to the Dean 
of the Faculty, ' 

^ ft 

A Faculty Supp ort Center located In the Administration Building 
provides dictating services via office telephone to all faculty 
members. Secretaries will provl^ you with information con- ? 
cernitog its use, ^ ^ 



CATALOGUE COPY 



^"^Q® descriptions for The Catalogue should be submitted ^^he * 
depar^Jment chairman to the appropriate Division Director who, in' 
turn, will submit them to the Dean of the Faculty. Final respons- 
ibility for editing. Catalogue copy rests with the University ' 
Editor working under the supervision of the Director of the Office 
of Public Intdrniation, Suggestions or corrections for The' Cata- 
logue may be sent directly to the University Editor. ^ 

REGULATIONiS GOVERNING CLASSES 

Time of Classes . Classes are set up on a specific time^ schedule' 
and this schedulfe should be followed rigorously. No changes 
should be made without the approval of the Dean of the Faculty. 
It is important that afternoon classes close promptly at the 
scheduled time in order to provide for other activities of con- 
cern to the students. Evening dla^ses are not authorized except 
by the approval of the Dean of the 'Faculty. Semfnai-s should nat 
exceed the scheduled time in length of meeting and>4lasses 
should not^ scheduled to meet through the Chapel period. 





Official admission of a student to a class is by 
Ineans of a class tloJcet which he must obtain from thp ReglstrarJs 
Office following payment of tuition. Students without such class 
tickets cannot be admitted to class beypnd the first day. Altered 
tickets sht)uld not be accepted since the Registrar !s Office always 
issues a new ticket for any change and this ^s dated on the day 
of issue, • / , - 

• ' • ' - - • J ■ ^ 

Class Llgt^ . »As early as possible in each semester, the Registrar 
sends each department a list of all students^ regi^stered for each'^ 
course as evidenced by his records. Each instructor is ^expected 
to check this list carefully, adding any liames not included and ^ 
crossing off names of those not in the course. /The lists should 
be returned through the department chairm£(n to the Registrar. 

Changing Classes . After jinitial registration for a given se- 
mester^ a student who ^wishes to change his program may do so up 
to the first day of classes with the written permission' of his 
advisor. After .classes begin he must also obtain wri'tten permis- * ^ 
slon of each instructor involved and pay a* late "Change of 'Reg- ' , - 
istratlon*' ':^e if the change is made at his request. If 'iniade' . ^ 
at the request of the department or the InstriictofV^o wilL ' \ 

be V^harged. * Forms, for both types of changes are J^rovid^d by the 
Registrar's Office whetre the change must be recorded withilT the 
firsijb ten days of tJaie semester in order to obtain th^ proper* 
class' tickets. Changes made after the ten-daj^ period must have^ 
the aprproval of the Deah of Studejnts. If a s'tudi^iit^drops a \ 
course after the reguZar "-change" period; he«receives a grade ' 
s ' of "F" unless this pen^l^ is waived by the Dean of ^tud^ts. 

Al^serice of the Teacher / from/G^ass . Teachers, arfe expeclted to. meet 
all of their classes at aM, times. In case' of illness, the chairs- 
man ofHrhe* department should be notified at. once and a colleague 
requested to conduct tho/classe^. In ^ase of necessary absence 
from the campus on professional bXislness or b'ecause of . emergency , 
T . arrangement should be made in advance for the conducting, of the 

classes by a colleague.* " Normally ^ '^cl.assias should, not be cau- 
celfed during the absence of the instructor or the students 
asked to mak^ up. .time missed because of the instructor's absence. 
Classes ^sh(!>uld* start on ttme and finish promptly at the end of 
the period, ^ . ^ ' ^ © , • 

*• « In case of absence of the instructor for any cau^e for more than 

a day, the department chairman should inform the Director of the 
■ ^ ■ ■ Division of the nature df the absence and the measures 'adopted 
td carry on the work. 

t. ■ ■ ■ 

Special Use of Saturda ys. The College presently operates on a 
five-day class week with classes meeting three jor four times per 
week, A number of examinations are given on certain Saturday 
mornings; there are also informal meetings « for make-up work, 
'review sessiotls, group and club meetings, etc. held on Saturdays 

■ V 

I 

o ■ ' , \ . 26 . • ■ ^ . 
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but no classes can be regularly- scheduled" on Satuirdays and cer- 
tain Saturday mprnlfegs ard' held- completely free of all academic 
appointments, • - ' ^ \ . ■ " 

Load Cards , At the beglrjnlng of each semester each faculty member- 
fills out an Instructor's Loa4 Card providing data as to the 
courses taught, number of students In each, other reeponsl-biiltles 
of£lce hours, and location of classes. These forms are sent out 
from the Office of the Deah^f the faculty ^nd sfhould, iJe returned 
promptly, -^Mth the Initial appiroval of the department chalrmaa, 
to the Division Director. 



?V ' ORGANIZATION OF COURSES; - 

Course Numbers . Courses numbered from 100 to 19? are primarily 
for freshmen, those from 200 to 299 are foi*^, sophomores; those 
from 300 to 399 are for Juniors, and those from. 400 to 499 are 
fx>r seniors. , Courses wl*th' 500 numbers are designated primarily, 
for/graduate students. • There has been a good deal of laxity 
about admitting' upperclassmen "to freshman courses and while this . 
is not prohibited, the upp^r-class student should be required 
to show excellent cause before being registered by his advisor 
for a freshman course. A student wishing to register for a 
ccmrse numbered higher than his class level must (as a usual rule) 
secure written permission from the Instructor. Odd. numbered 
courses are norioxally given in the fall semester but may be re- 
peated in the' spring, while , even numbered courses are noinhally 
given in the spring. semester. " 

Couri^e size . . It Is the rule of the facujLty that no classes with „ 
an enrollment of five or fewfer students can be taught without the 

^specific permissibh of the Dean of the Faculty and reviewed each 
semester to determine future frequency of scheduling. Placing . 
limits^ on the size of courses should be done with grqat care, anp 
only where there are excellent reasons for doing soi All such 1 
limits*^ should have the approval of the Division Director and \ 

' should c&fiform reasonably to the oy^ralj. needs of -the University. 

New Cburses not previously listed in The Catalogue must^be 
approved by the bean of the taculty's advisory committee <^the 
Division Directors) and the Dean of the Faculty before }>elng 
offered. Normally, a tfejbartment is expected' to drop a previously 
14.3t^d course before a new cojurse can be approved. ' 

Bracketed Courses are offered In. alternate or specific years. 
In order „to increase the avera^ge class size and promotfe greater ^ 
economy of operation, bracketing 5/ courses is encouraged wherever 
and whenever possible , consistent , of course^, with sound educa- 
tional programming. ' i o 
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Independent Study ^ and Honors Work> Students of high ability are 
encouraged to plian^progrrams of Independent study atid"hom>rs woJ:k 
with their advlsofs .and departments of coriceritratl^nC^nffq arir^ 
ments "should be made^ojjgiv^ Individual study projects for col- 
lege ci*edit during the sliramer; months unless thea§ are* cleared 
In advance vi±th the' Dean of Students -and iWe t|^e approval of 
a the JEtean pf.^he Faculty. In order to faciiitate t lie process of > 
' approVitig independent coursie's of study &nd, at" the same time, en- 
sure that such courses meet the apademlc standards^ the faculty 
has ' SQt 'for other cbUrses- leading to. graduation, thie fpllowing 
guidelines h^ve been established: 

, Every regular semester indepenilent coui'ffe of study regis- 
tered under ..a departmental ; name must^^^ve the approval of 
the supervisj^g-'^culty mepber's' dep^ . . 

EveVy* department, shali-provide a list of its apfproved 
"independent courses of ^study and the supervising faculty 
merob^fs to its Division Director and the Dean of. the 
.J^aculty^ by the end. oi the^9,eco.nd week of the semester. 

Every regulaf semester* independent course of study regis- 
tered under University Studies must have the approval of 
the Director of ijnlverslty , Stu'dl^^s. - 

The Director of University Studies shall provide a list 
of hid divisidn^^k appi^oved. Independent courses of study 
• and the su^iervisirig faculty members to the ,Dean of the 
Faculty by the"en<| of thii. second week pf the semester^ 

Eveyy pi'oiiosalyfoy aii independent course of-^tudy sub- 
mitted for appMival 4;o a supervising faculty member, 
department or Division Director. sfiould. include in writ- 
ing following: ... 

, * A., Brief description. of the subject n^atter 
B, Nanie ot the supervising faculty member ' 
' C. 4ndicati6n of the sources and methods of stfudy 

. V p. Dosprlption of the basis for ©valuation ^ 

These guidelines are intended to brln^ independent courses' of 
study into the process of broader University cono&unity review 
that chkr act eri;&es .the creation of other klrlds of courses with- 
out making that prxice$s too cumbersonwb for situdent-s or faculty./' 

It is necessary to differentiate the various kinds of cavurses * 
that are loosely called independent study." The designations 
f ollpw,: - - " 
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1, A course of study pursued .by:, a single individual that 
does not' parallel a, regular course of^fejing and in - 
which' a student work? alinost completely on his owrt 
shall be de^ign&ted in a way to be determined by tiie 



Regilstrar as an Independent Study * , 

2. A course of study pursued by a single individual tipiat does 
no,t parallel a regular course off erring and in which a student 
meets regularly with the instructor shall be designated in a . 
way to be determined by the "Rp^istrar as a Tutorial., 

3. A course of study pursued tpgether by a few students (from two 

to nine) that does not parallel a regular course offering shall ^ 
be designated in a way to be determined by the Rdgisti^ar as^^ a / 
Preceptorial . . ' * » «^ " ' ' 

4. Independe?>t Studies, Tutorials, and Preceptorials shall bear 
designations differentiating class levels and whether or not 

. they are for honors or high honors in a way to be determined 
by the Registrar. 

5. .When an Independent Study, Tutorial or Pi^eceptorlal parallels 

a regular course offering. It shall, be designated Irl the same ' 
way as the regular course offering, but with the addition* of 
an Independent Study, Tutorial or Preceptoirial designation 
(whichever is appropr'late) . Whenever poSsli)le , however , a 
student should take the regular bourse. 

Courses Requiri ng Writte n Permisston of the , instructor for Admission . ^ 
Requirements ft>r admission to a cojurse> should be so clearly designated , 
that advisors can assume responsibility for registering the student for 
the course. Only in exceptional cases should written permission be re- 
quired for admlsslop to a cours^. for example, a #300 course may be open 
to freshmen and sophomores' with | permlssio;ri of the lifstrufetor. 

Conpent ration . Requirements . These can be found described in the Colgate 
Catalog. However,. it should be emphasized that admission to concentration 
fit the end of the sophomore year requires, the written recommeiidation of 
the sophomore advisor, ftnd acceptance of this recommendation by the chair- 
man of the department concerned, on the proper form supplied by the Office 
of the Registrar or by the Office of the Dean of the Faculty, If a student 
wishes later to change his concentration, he must secure the permission of 
the 43halrmen of the two departments concerned. , " 

T GRADING 

■ * 

Instructors may use any gr^dlni» system they wish during the semester but 
all final grades turned into t^he Registrar must be in terms of the letter 
grades indicated below: ^ 

. " . / If QUALITY POINTS 

GRADE ' QUALITY ' ! PER COURSE 

A Superior * . . 4 ^ 

B ^Good 3 

C Satisfactory * 2 

D ^ Minimum passing^ 1 

F Falling ' 0 

Grades turned into The Registrar may carry plus or minus signs if applicable. 
Each plus gives one-third quality point additional per course and each minus 
one-third quality point less. Present graduation requirements call for the 
icompletlon of thirty- two courses plus four courses in required 'physical 
education and fifty-eight grade points for an average of 1.80 for all 
coih^sies attempted (including failures). A student can have on his record 
six courses with grades of '*D*' and meet the'mlnimum requirements for grad- 
uation. If he has more ''d" griades , these will have to be offset by an 
appropriate number of ''b's'* and ''A's'*.-^ ^ ' 
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'incompletes. The grade of "incomplete" Is given only when the student 
has not fin ished the work of the course. It should be used rarely and 
onl-y for sufficient cause, such as Illness or absence necessitated by 
emergency and approved, In advance If at all possible, by the Dean of 
StSs' A form entitled "Special Report to the Registrar is P-^iJe^ 
for reporting "incompletes." An "incc^nplete" must be -^^^ 
first- four weeks of the next semester or it becomes automat leally a fail 
ing grade, unless extension is granted by the Dean of Students. 

P ass-Fall option . Students with Junior or senior standing, w^o^have beett 
acceiited In a co ncentration, may elect to take one course a semester which 
-is evaluated "pass" or "fall" Instead of by the usual letter grades. The 
foiloVrlng condltlorls apply to this option: 

1. No student may pursue more than one course , per semester on 

the pass-fall basis. 

2. The pass-fail option shall rest with the student. ■ 

3. Core Curriculum courses and courses toward the fulfillment oi 
the concentration requirement may not be taken under the pass-fail . 

4r^The choice to take a particular course under pass-fail must be 
made prior to final registration for the course. * ^ *t ' 

• 5. In the even* of limited enrollment possibilities, a student s 
desire to take a course on the pass-fail basis shall not be a criterion 
in determining his eligibility for the course or section.^ - 
6. There is no necessary parallel intended between pass-fall and 
the current five-point , nunierical system. Pdss shall <=°'^f ' 
- satisfactory completion of a semester's work, in the opinion of the 

f ^Tcou^septakdn under pass-fail and passed shall be- entered on 
the student^s permanent transcript as "Pass", but shall no way 
•enter Into the computation of grad,e point average J^^f * 

, shall obtain with respect to a course failed , although the 'allure 
must be made up Just as in the cape of courses graded on a numerical 
basis* " 

Reporti ng Final Grades . Air final grades are repo^ on Grade Report 
Cards distributed by the Registrar through department chairmen, rne 
graded of sLlors Z expect'to- complete graduat ion requirements at the 
Ind of the semester should be turned in within 24 hours after the final 
examination has been givelt. If requested ^'y the^departmental chairman 
aU grades should be reported to him before being turned In to the Registrar. 
Grades for all students other then seniors should be *° . 

Registrar, if .at all possible, within forty-et^ht; hours, and in no case 
•later than ninety-six hours after tU^ final examination. Once- sub- 
mit ed^o^tL Registrar no grade pan be. changed. Without the -^-it^e- 
mission' Of the Dean of the Faculty. AU final grades are "P°rted to _ , 
the students frbm the Registrar's office. The faculty should liot report 
final grades to the students. ' ^ 

course Warnirg. About the middle of each semester faculty meinbers jill 
r ^TOrt to the 'Dean of Students on appropriate forms the names of any^ 
stS^ents wio are in danger of failing.. Careful completion o't^ese forms 
with full comments will be most helpful to the Dean in his^subseqtient 
conferences with students who aire having ^'^f ^'"i'^/"*^^"!*^: thlv'send 
fessor^ should take the time to interview the «t"^«^*« ^'^'"'^ ^^^^J^^J^ 
to the Dean the course warning forms. Due dates for reports on students 
who are in academic difficulty will be established at the beginning of 
each semester and promptness in turning in reports on or before the 
, specified date will be much appreciated. 

3.0 ° 
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forms. Due dates for reports on students jho are In academic 
difficulty will be established at the begikaing of ea^K semester 
and promptness In turning In reports on or before the specified 
date will b^ much appreciated. ^ ' ^ 

Examinations . A fairly norihal pattern in a ^ne- semes ter^ course ' 
provides for a one hour examination sometime preceding the report- 
ing of students in academic difficulty. In many courses, however, 
more frequent hour examinations are given and these are supple- 
mented by a number of shorter quizzes. In seminars and small 
upper-class courses, examinations may be somewhat less frequent 
than in courses with large enrollments. A two hour final examina- 
tion is required of all students in all courses u nless explicit 
permission has been given by the Dean of the Facility to omit the 
examination . Care should be exercised in choosing date^for hour 
examinations in order to avoid, as far as possible, crowding of 
examinations into a brief period of time immediately preceding 
the course warning reporting period. The scheduled time for ^ 
final examinations cannot be changed except with the peralf^lon 
of the Dean of the Faculty. Students often attempt to^ptft pres- 
sure on faculty members to change the time of final examlna|; ions. 
These attempts should be resisted as it is essential tha|: the 
schedule be followed as established^r Students should be informed^ 
that no deviation from the printed examination schedule can be " 
made without the explicit permission of the Dean of the Faculty. 

Class Attendance . There is no university-wide class attendance 
requirement for students; however, at the beginning of the 
semester a faculty member shall st:ate his own attendance require- 
ments to his cldsses. During the semester he is expected to con- 
fer with any student whose attendance recprd is unsatisfactory, 
and if further occasion require/a, to requeat the Dean of Students 
to meet witlv the student for appropriate action. This may, at 
tbe Dean's discretion, result in suspension or dismissal from 
the coursfe or the college. 

Faculty members should report any studdnt ftrhose consecutive ab- 
sences from class (usually three) might glV^ cause for concern 
for his welfare to the Dean of Students. 



DISCIPLINE 

Classroom discipline is a matter for each instructor to deal with 
and it is assumed that formality or informality of procedure will 
be well deifined and controlled by him. Colgate does not have an 
honpr system for examinations and it is essential that all exam- 
inations be properly supervised. All, cases of dishonesty—plag- 
iarism, cheating, etc.— should be reported promptly , to the Dean 
of Students with all available facts. Professors should not at- 
tempt to adjudicate cases or assess penalties. This should be 
left to the Dean of Students and the University Judiciary Board;^ 
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It Is Important that all 
the jnfeaning of plaglarlstn 
t ached to It. The usual 
lit the course. Flagrant 
colXege. 



students be made^ to understand clearly 
and made aware of the p.enalties at^-n,^, 
penalty for a firsjfc offense is failure 
offenses can result in dismissal from 



STUDENT SOCIAL LIFE / 

Faculty members land their wives are freqijifently invited to attend, 
parties at student residences. Acceptance'' of these inv;ltations , 
is appreciated by the st^dent^ and attendance contributes to, 
good relations within the university cojipunlty. Colgate is a 

/residential college and informal, contacts between studeirts and 
faculty contribute ^i^ificantly to th0i educational life of the ^ 

^.^llege. • ^ 



TUTORING 

No instructor t'b%)ermltted to tutor Vd student in his own 

for pay; iton^ in another section of vjai multiple section course 

in which he^isjteachihg. In case tutoring i 3 deemed desirable, 

some other Instructor , A graduate student, or upperclassman can 
be requested to do the tutoring. ^> . ^ 




COUNSELfWG 

Ac ademi ^dvi s i ng . Academic advising is considered* ^o be a 
regular piart of tlie faculty's responsibility. Freshihen and 
sophomores are assigned faculty advisors to assist tjiem in 
selecting courses and arranging academic programs. Juniors and 
seniors, are advised by members of their depart^eStts of concen- 
tration or by an advisor appointed by th^^^l visional director 
or the Dean of the Faculty. * . - • 

Counseling and Psychological Service^ . A member of the Counseling 
Center Staff is readily available to meet with any student having 
an academic, InterperS^onal or psychological problem which inter- 
feres wllth.his educational and personal development.^vjstudents / 
regularly perceive their need for assistance and most of them 
seek such assistance on their own initi)ative. The services ^firr^ 
completely voluntary and are offered by professionally trained 
cllnl.cal-counsellng psychologists. 

However, faculty members frequently become aware of a student 
whose educational or personal development is thwarted by varied 
problems in living and learning. In such cases when professional 
services seem required, the faculty member should feel free to 
talk with the student and refer him to the Counseling Center. 
Here are some suggestions which might be helpful in the process 
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of student referral., 

.1^ Explain briefly the nature of the service emphaslz- * 
In^ that counseling services are for normal students 
too with t:plcal problems of maturation and develop- 
ment. Try to Involve the student's own motives and, , 
specifically his desires' to solve his problems satis- 
factprlly, 

2. If ther^ Is some urgency, the faculty member, with 
the student's agreement, may call and make a definite 
appointment In the student's presence. 
3^ The faculty member may ask a member of the Counsel-* 
Ing Center Staff to write a iitudent Inviting him to 
make use of the ^services available. The concern of 
the faculty membeir would be noted as the reason for 
the. invitation. 

4. If the faculty member recognizes an emergency 
need for professional "'psychological help because of ' 
a danger to the student or to others and If the student 
will not voluntarily avail himself of such help, the 
faculty member should aeek the assistance of the Dean 
of Students.' The Dean or a member of his staff can 
seek out th^ student or require that the student con- 
sult with him. Further arrangements, in consultation 
with the University Psychologist and Physician, will 
follow, 

^1 - . 

While consultations with students at the Counseling Center are 
confidential jfprivileged communication), an interested faculty 
member may call to raise questions ^ to make suggestipns, or to 
request advice. Everjrthlng will be done with the student's 
knowledge to encourage his acceptance x>f trusting and'helpful 
relationships. Where appropriate, students will be encouraged 
^b-4::eport back to the faculty member. who showed initial concern. 
The uklvj^ity Counselors are, available to any faculty member , 
seeking coh&ultation on referral or on student problems of any 
kind. 




ORGANIZATION AND RESPONSIBILITY 



The following statement on the faculty is quoted from thie By^Jjaws 
(1969) of the Board of Trustees, Article VI: 

*'Sec. 1, The Faculty shall consist of the I^esident of the 
University and those whose duties are primarily 
Instructional or In the direct supervision of 
instruction, classified by rank as follows: 
Professor, Associate Professor, Assistant Professor, 
Instructor. 
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The voting privileges shall be extended to all full- 
time faculty members. In addition, members of the 
Administrative Staff designated by the President 
and approved by the Board of Trustees shall be en- 
titled to vote at meetings of the faculty." 
Sec. 2. The Faculty shall hold stated meetings while the 
College Is in session, and in addition shall meet 
at the call of the President , who shall preside at 
such meetings. ' The Faculty shall appoint a Secre- 
tary who shall keep- a record of the proceedings at 
their meetings. They shall make such rules of. pro- 
cedure and provide for and appoint such . committees 
as in their Judgment may be necessary. In the event 
of ttie absence of the President, the Provost or the 
ranking Faculty officer may call a faculty meeting 
at which he shall preside." 
'Sec. 3. The Faculty shall prescribe, subject to approval of 
the Board of Trustees, requirements for admission, 
courses of study, conditions of graduation, tlie 
nature of degrees to be conferred, rules and methods 
for the conduct of the educational work of the Uni- 
versity, and shall recommend to the Board candidates 
for degrees in course and for honorary degrees; shall 
designate persons to receive the awards of fellowships,, " 
scholarships and prizes and, subject to primary author- 
ity of the President, may participate with the Presi- 
dent, Deans and other officers of administration in 
matters of student discipline thrpugh such committee 
structure and under such conditions as the Board of 
Trust ees^hall approve." ' 

Faculty Meet! n^f ^W held <pnce a month, usually on the first Mon- 
day, during the academic year. The President is the presiding 
officer, or, in hi& absence, the Dean of the Faculty. The Secre- 
tary, elected by the faculty, keeps the minutes which are mlmeo- 
graphed and distributed to all members of the faculty. The, 
function of faculty meetings in university governance is described 
on page 7. 

Convocations. Pour all-university convocations are held during 
the year : Founder s % Day , Phi Beta Ifappa Convocation, Ciftc Awards 
Convocation, and Colitencement. Members of the faculty fre expected 
to attend these convocations in academic dress unless they are un- 
avoidably prevented from doing so. Any member of the faculty who 
does not have academic costume can botrow one imlnedlate.ly pre- 
ceding the convocaJ;l»on at an announced placp. 
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THE FACULTY 

ACADEMIC "FREEDOM AND TENURE 

In 1948 the Board of Trustees approved, as Colgate policy, the 
1940 ''Joint Statement, of Principles" endorsed in 1941 by the 
Association of American Colleges, the American Association of 
Teachers Colleges and the American Association of Unive:i^sity 
Professors. (The original publication of the statements will 
be foifnd in the AM. U. P. EfULLETIN , Vol. 27, No, 1, pp, 40-43.) 

1940 Statement o ^ 

"The purpose of this statement is to promote public 
understanding and support of academic freedom and 
tenure and agreement upon procedures to assure them 
^n colleges, and universities. Instilf'utions of higher 
education are conducted for the comnion good and not to 
further the interest of either the individual teacher 
or the institu^on as a whole. The common good depends 
upon the free search for truth and its free exposition." 

V* 

9 

"Academic freedom is essential to these purposes and 
applies to both teaching- and research. Freedom in 
research is fundamental to the advancement of truth. 
Academic freedom in its teaching aspect is fundamental 
for, the pr/otectiori** of the rights of tfte teacher in 
tleaching and of the student to freedom in learning. 
It carries with it duties corre^latlvp with rights." 

"Tenure Ip a means to certain ends; specifically: 
(1) freedom of teaching and research and of extra- 
mural activities, and (2) a sufficient degree of 
economic security to make the profession attractive 
tt> men and women of ability." Freedom and economic 
security, hence tenure, are indispensable to the ^ 
success of an institution in fulfilling Its qb liga- 
tions to its students and _to society." 

"a. The teacher Is entitled to full freedom in 
research and In the publication of the re- 
sults,' subject to the adequate performance 
of his other academic duties; btjt research 
for pecuniary return should be based upon 
an understanding with the authorities of 
the institution," 

"b. The teacher is entitled to freedom in the 
classroom in dii^cusslng his subject, but 
he should b^ careful not to introduce into 
his teaching controversial matter which has 
no relation to his subject. Limitations of 
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academl/c freedom because of religious or 
other alms of the institution should 
clearl^y stated in writing at the^time of 
the appointment," 

"c. fhe college or university teacher is a 
i:. citizen, a member of a learned profession, 

and an officer of aA educational institu- 
tion,. Wl>en he speaks or writes as a 
citiJzen, he should be free from institu- 
tional cerjporship or discipline, but his 
special position in the community imposes 
special obligations*^ .As a man of learning 
and an educational officer*, he* should re- 
member that* the public may judge his pro*- . ^ 
fession and his Institution by his utter- 1 
ances. Hence he should at all times be 
accurate, should exercise appropriate 
restraint, should show respect -for the 
opinion of others, *and should make every\ 
effort to indicate that. he is not an 
institutional ;spokesman. " " 

New York State Teachers ^ Oath . ^ All teachei^s at Colgate are re- 
quired to sign and si^bscribe to the "Oath of '^Allegiance" as 
established by New York State Law. New teachers can obtain the 
necessary form from the Dean of the Faculty and complete the 
oath in his presence. 

Rules of Appointment and Tenure . Following are the provislonj^ 
for tenure and promotions as reported tg the Board of Trustees 
and adopted by The Faculty, effective as of July 1, 1969: 

these regulations are designed to enable Colgate Unlver- 
.sity to protect academic freedom and tenure and the require- 
ments of academic due process. The principles implicit in ^ 
these regulations are for the benefit of al] who are involved 
with or are affected by the policies and programs of the in- 
stitution. A college or university is a marketplace of Ideas, 
and it cannot fulfill its purposes of transmitting, evaluating, 
aiid extending knowledge if it requires conformity with any 
orthodoxy of content and method. -In the words of the United 
States Si:tpreme Court, "Teachers and students must always remain 
free to Itiqulre), to study and to evaluate, to gain new matur- 
ity and understanding; otherwise our civilization will stagnate 

and die." ' ^ . 

M r 

1, statement of Terms of Appointment ; 

a) The termsz-and conditions of ^fp,y appointment 
to the faculty will be stated or conflrined in writing, 
and a copy of the appointment document will be supplied 
to the faculty member. Any subsequent extensions or 
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modl:flcatlons of an appointment , and any special under- 
standings, or any* notices Incumbent upon either party 
to provide, will be stated or confirmed in writing and 
a copy will be given to the faculty member. 

b) Wit^i the exception of special appointments 
clearly limited to a brief association with the institu- 
tion, and reappointments of retired faculty members <5n 
special conditions, all full-time appointments to the . 
rank of instructor or hlgher--ai^^=0f=^twchTc pro- 
bationary appointments; (2) appointments with continuous 
.tenure. 

^ c} Except for faculty members who have tenure 
status, every person, with a teaching or research appoint- 
ment of any kind will be informed each year in writing 
of his appointment and of all matters r,jBlative to his 
eligibility for the a6quisition of tenure. 



2, Rules of Appointment ; . ' 

a) Initial appointment to the rank of instructor 
Qarries with it no presumption that the incumbent fac- 
nlty member will later be j>romoted, nor does r^eappolnt- 
m^nt as an inSstructor imply any subse^ent appointment 
at a higher rank, 

;b) 'Initial appointment to the rank of assistant 
pro.^essoi' fihall be granted pnly to those whose potential 
^or$li as teachers and^^s productive srcholars is suffic- 
iently promising to warrant the confidence of their 
senior colleagues'. An assistant professor should embody 
the maturity and achievement in his field bf scholarship 
of which the doctor^ s degree is the normal testimonial. 
There is no presumption in appointing an assistant pro- 
fessor that he will later be promoted, nor does reap- 
pointment as an assistant professor Imply any aut>sequent 
appointment at a higher rank. 

/ ■ V _ 

c) Initial, appblntment to the rank of associate 
professoi* shall be granted only to those who, in addi- 
tion to all of the qualifications of an asfsistant^pro- " 
fessor, have proved their worth as teachers given* sub 
stantial evidence of productive scholarship. There is 

lio presumption in appointing an associate professor that 
he will later be promoted, nor does reappointment as an 
associate professor imply any subsequent appointment at 
a higher rank. 

d) Initial appointment to Jhe rank of professor 
shall be granted only after careful consideration of a 



candidate's scholarship, pt'oductlvlty , teaching ability, 
^nd reputation dmong iris p6ers In his own field, as well 
as his ability to gijade students toward noteworthy ac- 
complishments. The rank should be granted only to men 
who have been so tested that there Is reasonable certainty / 
'of their continued usefulness throughout the remainder of 
their working years. _ 

e) Pdculty members In the WL vision of Physical Ed- 
ucation anuL Athletics may be retained as Instructors, or 
In any designated rank, without limit Of time. They may 
be granted tenure at the discretion of the President an^^ 
.with the approval of the Executive Committee of the Board 
o^f Trustees* 

g) The provisions noted above are not t6 be con- 
strued as preventing the administration from making special 
contracts or short-term appointments. 

3.,* Probationary Appointments ; 

a) Probationary appointments may be for one year, 
or lor other stated periods, subject to renewal* Contin- 
uous tenure shall normally apply only' to staff members 
listed as full-time fapulty whose duties are primarily, 
instructional or in direct supervision of Instruction. 
The total period of -full-time, service prior to the ac- 
quisition of continuous tenure "-will not exceed seven 
years including all previous, full-time service with the 
rank of instructor or highei* in other institutions of 
higher learning^ ( exc<3pt that the probationary period may 
extend to as much as four years, even if the total full- 

V time service in the profession thereby exceeds seven years; 

tKe terms of such extension will be stated in writing at 

the time of initial appointment). Except as provided in 
i Regulation 13, time spent on leave of absence will count 

as pl'obationary period service, unless the individual and; 

institution agree t\) the contrary at the time leave is 

granted. 

b) Regardless of the; stated term or other provisions 
of any appointments, written notice that a probationary 
appointment is not to be r<BneWed will be given to .the 
faculty member in advance of .the expll'atioh df hi^^ appoint- . 
men|, as follows:, (1) Not later than Mafch 1 of the first 
academic year of service, if the appointment • expires at 

the end of that year; or, if a one-year appointment term- 
inates during an academic year, at least three months in 
advance of its. termination; (2) not later than December 15 of 

the second academic year of service, if the appointment 
expires at the end of that year; or, if an initial two-year 
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appointment terminates during an academic year, at least . 

six months, In advance of Its termination; (3) at ^ least 

twelve months before the expiration of an. appointment after \ 

two or more years of service at the Instltx^tlon The In- . | 

stitutlon will normally notify faculty members of the tjerms 

and conditions of their renewals by March 1. 

4. Termination of Appointment by the Faculty Member; . 

A faculty member may .terminate his appointment effec- 
tive at the end of an aca^demic year, provided that he gi^es 
notice in writing at the earliest possible opportunity, 
but no later than April 1, or 30 days after receiving noti- 
fication of the terms of his appointment, for the coming 
year whichever date occurs- later. The faculty member, 
may properly request a waiver of this requirement of notice 
in\ase of hardship or in a situation where he would other- 
wise be denied substantial professional advancement or 
other opportunity^ • , . • . o 

5.- Termination of Appointments by t he Institution; 

. a) Termination of an appointment with continuous 
tenure, or of a special or probationary appointment before 
the end of the specijied term, may be effected by the in- 
stitution only for adequate cause. . , . 

b) If termination takes the form of a dismissal, it 
will be pursuant to the procedure specified in Regulation 6; 

c) Where termination of appointment is based upon 
financial exigency, or bona fide discontinuance of a pro- 
gram or department of instruction. Regulation 6 will not 
apply, but faculty members -shall be able to have the issues 
reviewed by the faculty, or by the faculty membei-s of the 
Faculty Affairs Committee with ultimate review of all. con- 
ti^overted issues by the governing board. In every case 

of financial exigency or discontinuance of a program or 
department of instruction, the faculty member concerned 
will be given notic^^^is soon as possible, and^ never ^^^s, 
than 12 months' noll|%„pr In lieu thereof h/' will be^ 
^ given severance salM-'y for 12 months. Before terminating 
• an appointment because of the abandonment of a program or 
department of instruction, the institution will make every 
effort to place affected faculty members in other suitable 
positions. If an appointment is terminated before the end 
of the period of appointment, because of financial exigency, 
or because, of the discontinuance of a program of instruction, 
the released facultf member's place will not be filled by 
a replacement within a period of tw6 years , .unless the 
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releasadl faculty member has been offered reappointment . t 

and a reasonable time within which to accept or decline It. 

. ** * * 

d) Tterminatlon of a tenured appointment, or of a non- 
tenured or special at>polntment before the end of the period 
6f appolntir.ent y ifor medical reasons, will be based upon 
clear and convincing ^medical evidence which shall i If the 
faculty member so requests, be reviewed by, the faculty mem- 
bers of the Faculty Affairs Committee before a final deci- 
sion Is made by the governing board on the recommendation 
of the President of the Institution. 
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6. Dismissal Procedures ; . ° ^ 

a) Adequate eause for a dismissal will bq related . 
directly and substantially, to the fltnesis of the faculty 
member Tn' his prqf eissl'opal capacity as a teacher or re-, 
3earcher. l>ismlssal will ftot,be used to restrain faculty 
members In thel^r exercise of academic freedom or other 
rights of American citizens* " ^ 

b) Dlsraissa^l of a faculty member with continuous ; 
tenure, o^ wlth^ a ^^fipeclal or probationary appointment 
before the end of the specified term, will be preceded by: 

(1) discussions between the faculty member ajid appropriate 
administrative officers looking toward a mutual settlement; 

(2) informal irii|uiry by the faculty members of the Faculty 
Affairs Committ%"i5 which may, failing. to effect an adjust- 
ment, determine whether in ltd opinion dismissal proceed- 
ings should be undertalcen, wit/h its opinion being binding 
upon the President; (3) a statement of charges, framed 
with reasonable ^particularity by the President or his 
delegate. - 

c) A dismissal, ap defined in Regulation 6 (a)^, w4.ll 
be preceded by a statement of reasons, and the individual 
concerned will have the right to be hfearcj initially by the 
elected faculty members. of the University Council. A 
member will remove himself from the case, either at the 
request of a party or on his own initiativei if he deems 
himself disqualified for tiias or interest. ""Each party 
will have ^a maximiim of two challenges without stated c^use. 

(1) Service of notice of hearing wl^th specific 
charges in writing will be made at least 20 days prior 
to the hearing. The faculty member may waive a hearing 
or may respond to the charges in writing at any time be- 
fore the hearing. If the faculty member waives a hearing, 
but denies the charges against 'him or asserts that the 
charges do not support a finding of adequate cause, the 
hearing tribunal will evaluate all available evidence and 
re€|t its recommendation upon the evidence in the record. 
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(2) The: hearing tribunal, in consultation with 
the President and the* faculty Member , will exe3:^lseyita 
Judgment as^ to whether .the hearing should be public or 
private. * ' * . 

\t3) "During the pyoceedings the^ faculty meimber 
will be perniitted to have an academic advisor aud counsel- . 
.of riis own choice, ^ ' - . « 

^ (4)- At' the. request; of either party or the hear- 
ing tribtiiial, a representative of a responsible educational 
association shall be permitted tOK attend, the proceedings 
as an observer. n 

(5) A ve;rbatim record of the hearing ot hearings 
will be taken fi^nd a typewritten copy will be made available 
to t^e faculty member without, cost tpVh^^, at his request. 

■ . • - ' ■ ' . . « * . ;■■ ■ 

(6) l?^e burden of proof that adequate cause exists 
rests ^i'th the iris'titut^onV^^ ^^^}^ satisfied: only, by \ 
clear and convincing evidence In the i;*ecord considered, as _ 
whole^" * • . « 

\\ . (7) The hearing tribunal will grant adjoxtrnments. 
to enable (^l^her party to investigate evidence as* to which 
^ a valid cl^aiiA of surprise is .made. - ' . . ^ 

' . / The.faculty melnber will be ,afforded an oppor- 

tunity obtain nefeessary witnesses and documentary or 
other evidence, ^nd the administratlpn of the institution 
will/ Insofar as it is possible for it to do so, secure^ the 
cooperation of 'such witnesses and make ^available necessary 
documents 'and other evidence within its control. 
■ • * ^ • \ . , \^ 
^(9) The faculty member and the administration 
will have tire right to confront and cr6s)^^3camlne all wit- 
nesses. Where the witness cannot or will not appear, but 
the committee determined that the interest s>of justice i 
require admission of his statement , the ^committee wills 
identify the witness*, disclose 4h^» statement and if posr 
sible provide foji^lixtei'rogalfories.A 

^ (10) In the he&ring bit charges of incompetence, ^ 
the t^estimpny shall include thai^ of quail faculty mem- 
.be:cs from-, this or other Institutions Aof higher ^education, 

^ (11) The' hearing tribunal will not be bound by 

strict rules of legal evidence, and may admit any evidence, 
which is of probative value in detei^minlng the issues in- 
volved. Every possib^ effort will be made to obtain the 
38t reliable ^idence available. * 



^<li) ^. ;:^indlnBS of fact and 1tpi^^dfic|:sio^ wi II 
be ba&ed-s<Aely on the liearin^ record. " ^ 

Cl3 ) . EJCcept for such sini^e :announcem(B^rt^ ftp may 
be required, covering the time -of the hearing ^d s|nillar ^ 
matters, public statements an<J publicity about %e cj^se by 
eitiSeit'the faculfy'&ember'or administrative offi^rs will * 
be avpided so fjar as possible until the proceedii)i| liive 
been completed, including consideration, by the gpveri^ng 
board of the inptitutipn. The President and the faculty 
membeib wlU be notified of the decision in writing and 
will be ^ven a copy of the record ol the hearing, 

• . • (14) If tht? hea^ring trlbiunai concludes ^^jkhat ade^ 
quate cause^ for dismissal h^s not been est«kl;:^lish«i'd by -the' 
evidence in the record, it will so report tip the President, 
if the President rejects the report , lie state hl^ | 

reasons for doing so, in writing^ to the helrlng tribunal 
and to the faculty member, and provide aji op^^^ 
response before transmitting the case t^^thp^oard off 
Trustees. If the hearing tHbunal concl^t^e$ -th^^^ 
c^se for a dismissal has be^n establishe^j^ Jjut that an 
academic penalty less than dismissal wouM b^ pore appro 
priate, it will so recommend with supporting Reasons- 



7. Action of th e feoard of Trustees : « * 

If dl^mlsi^ai or other penalty is recommended, the. 
President will, on request of the faculty ^^mber, transmit' 
to the governing board the record of the case. The govern- 
ing feoard's review will be based on the rcicord of the 
tribunal hearing, and it will provide opportunity for 
argument, oral or written or both, by the principals at 
the hearing or by their represent atiyest The declsioxx of 
the- hearing tribunal will either be sustained, or the,pj-o- 
ceeding returned to the tribunal with specific objections. 
Tlie tribunal will then reconsider, taking into account the 
stated objections and receiving new evidence if necessary. 
The governing board will make a final decision only after 
study of the tribunal's reconsideration.' 

8, > Suspongiofts : 

Until the fii[ial decision upon termination of an appoint 
• meht has been reached, the faculty member wHl be suspended, 
or assigned to other duties in lieu of suspension., only if 
immediate h^rm to himself or others is threatened by his 
continuance. Before suspending a faculty member ; p^nding , 
an ultimate determination of hiip status through the insti- 
tutioi>*s hearing machinery , the adMnlstration will consult 
with the faculty members of the Faculty Affairs Committee.^ 



Suspension Is appropriate only pending a hearing': a 
suspension which Is Intended to final Is a dismissal^ 
and will be dealt. with as such. Salary will continue 
during the period of suspension. 

9. Terminal Salary or Notice: - ^ 

* — :^ 0 ■ 

If the appointment Is termihittedi, the faculty member 
will receive his salary or notice in accordance with the * 
schedule of notice to which he Is entitled under Regula- 
tion 3 (b), or, If life has tenure, for at Ifeast o^ year. 
This provision for terminal notice or salary ne^M not 
apply In the event that there has been'^a finding that 
the conduct which Justified dismissal Involved moral 
turpitude. On the recommendatlph Pf ^the faculty hearing 
committee '<>r thei^ President, the Board of Trustc^es, in 
d^e^'termlnlng what, if any, payments will be made beyPnd 
^the effective d^te^ of dismissal , may talce intOt^account 
the length and quality of .service of the faculty member. 

10. Academic Freedom ; 

All members of the faculty, whether tenured or not, 
are entitled to academic freedom as set forth in the 1940 
Statement of Principles on Academic Freedom and Tenure , 
formulated by the Association of American Colleges and the 
American Association of University Professors. 

11. Academic Freedom' of Nentenured Faculty : 

If a faculty member on probationary or other nontenured 
appointment alleges that considerations violative of academl 
freedom significantly contributed to a decision not to re- 
appoint him, his allegation will be given a preliminary 
consideration by the faculty mensbers of the Faculty Affairs 
Committee » which will seek to settle the matter by ln;formal 
metl^ods. His allegation shall be accompanied by a state- 
ment that he agrees to the presentation for the considera- 
tion of the faculty committees of such reasons and evidence 
as the institution may allege in support of its decision. 
If the .difficulty is unresolved at this stag:e, and if the 
cpipmittee so recommends, the matter >V111 be heard in the 
manner set forth in Regulation 6 and 7^except that the 
fatuity member making the complaint is responsible for 
stating the grounds upon which he bases his allegations, 
and the burden of proof shall rest upon him. If he suc- 
ceeds in establishing p. prima facie case, it is incumbent 
y upon those who made the decision not to reappalnt him tp 
come forward with evidence in support of their decision. 
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12. Administrative Personnel ; 

The foregoing regulations apply to administrative 
personnel who hold academic ranli, but only In their 
capacity asf faculty members. Where an administrator 
alleges that a consideration violative of academic free- 
dom, significantly contributed to a decision to terminate 
his appointment to his ^administrative post, or^not to 
reappoint him, he is entitled to the procedures set forth 
in Regulatlon.il. 



J.3. Political Activities of Faculty Members ; 

Facultymemhercfi as citizens, are free to engage in 
political activities. Where necessary, leaves of absence 
may be given for the duration of an election c^paign or 
a term of office, on timely application, and for a reason-^ 
c^ble period of time. The terms of such leave of absence 
shall be set -forth in writing, aod the leave will not 
affect unfavorably the tenure statue of a faculty member, 
except that time spent on such leave will not count as 
probationary service unless otherwise agreed to; 



RETIREMNT' * -'^ ^ 

Each^f acuity member shall retire on the first of July ne:ij;t fol- 
lowing his sixty-eighth birthday. However, it is to be under- 
stood that the Board of Trustees may raise "or lower this age 
whenever it is deemed advisable. An ^earlier retirement date, 
particularly at age 65, can be considered with approval of the 
Dea%of the Faculty, ^ ^ 



ADVANCEP^NT, PROMOTION^ AND TENURE < 

There isi no automatic plan for annual salary increases. They 
are based upon merit, rank and length of service. 

Faculty Personnel Procedures . In accordance with the regulations 
and qualifications outli ned "above , decisions on tenure* and pro- 
motion are made in the following manner: recommendations are 
made in the first instance by the idepartment ctiairman to the 
Division Director, If he approves, he forwards the recommenda- 
tion to the Dean of the Facility, i^fter receiving the recommenda- 
tions (usually early in the first semester), the Dean presents 
the list of men proposed for tenure and/or promotion to the 
Division Directors meeting as a committee. After securing ad- 
vice from this group and the Faculty Committee on Promotion and 
Tenure, the Dean prepares his recommendation^ to the President 
who may accept, modify, or reject them in submitting final pro- 
posals to the Board of Trustees. This body makes final decisions 
on promotions and tenure. * 
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Somewhat the same procedure- as that outlined above Is followed 
in determining salary levels. Recommendations ior increases^ 
come from the department chairman to- the Dean by way of the 
Division Director,^ Obviously, there is no group discussion 
of individual salaries but the Dean confers privately with 
each o| the Directors on salary matters related to his division, 
Mnimum and maximum salaries in each rank are not fixed but 
may vary from year to year. Also, th^re is no system of auto- 
matic annual increments since additions to the instructional 
budget will necessarily v^ry from one year to the next; how- 
ever, the hokxd of Trustees has long recognized the necesaity 
of constantly improving salai*y levels and in recent years has 
striven to keep them competitive with the first rank of liberal 

arts colleges. ' 

If , 

Notices of reappointment, salary, and promotion and tenure are 
given on or before March Ist^ each year^ ^ 

Faculty members resigning are expectejd to give notice to the Dean 
of the Faculty as soon as possible ^ but at the very latest , by 
July 1st. Those who *are Jberminating service are paid through 
June of the year of termination. In case of a resignation 
accepted after July 1, the individual must reimburse the Uni- ' 
versity for overpayment in the new fiscal year, 

THE .FACULTY: LOADS ' 

- { 

A faculty assignment includes a full, range oi responsibility for 
teaching, scholarly activity iind service to the university com- 
munity. It is a full-time ^membership in a professional commun- 
ity of scholars; such a commitment can not be easily divided , ^ 
counted and ci^dlted. . However, we often refer ,to the normal' 
faculty load and variations from.it when considering teaching 
responsibility and its relation 4o administrative duties or 
leaves. To provide opportunity for men engaged in research, 
writing, and other scholarly activities apart from da^- to- day 
course preparations a 3-1-2 pattern should be quite normal. 
In a few cases, further reductions may be possible. Though a 
standard 3-1-2 pattern carries with it some obliga,tion to do 
scholarly work, Colgate has no intjention of establishii^g a 
* publish or perish" policy. (See Rules 11-14 concerjfiod With 
increased loads and leaves on pages 45-46.) 

In addition to the regular classroom teaching responsibilities, 
it is assumed that any member of the faculty wCuld be willing to 
supervise a limited number of undergraduate independent study,, ' 
tutorials and preceptorial projects. It is not possible' to 
specify the precise number of these projects a man could expect 
to direct in any given year since much depends upon the nature 
.of the projects. It would se^m reasonable to assume that any- 
one might be able to carry two or three such projects each year 
without unduly encroaching on hii^ time for teaching and reseairch. 
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Supervlf^lon of Gr^aduate Work. However, It has Beamed wlfee to 
develop e/ome special arrangements giving Ipad compensation to 
members of the faculty who are called upon to supervise the 
individualized educational programs of graduate students. As 
long as graduate students €^ra enrolled ±n under-class courses 
and courses with #500 numbers, they would^ require only the kind 
of guidance the professor would normally give to any student 
and thJis faculty members Would not reqeive any additionial load^ 
credltJ * , . 

But th<ire are four other categories of activities that seem to 
deserve special consideration: ■ ^ 

1. Independent study and reading program s. To m^et the 
indiv^idual needs of graduate students such instruction 
should be definitely encouraged. Any faculty member who 
supervises independent study for five graduate students - 
either in a given semester or in a series of semesters 
will be able to count this as the equivalent of one , 
course. Thus, if a man has three such students in one 
semester. and two in a second semester, he would be en- 
titled to reduce his teaching load by one course In the 
^ third semester. Load credit for such work will be given 
the faculty member whether or not he has carried on in- 
dependent &tudy work with undergraduates. It should be 
recognized that load credit may not be credited in the 
semester immediately after It has been earned. Cepart- 
mental and core obligations tnay make this Impossible, 
but every effort will be made to give tbe^oad credit 
fts soon as possible after it has been earnedlT^^^^ 

< " . 

'2. Special projects and theses . A CJhairman (it is expected 
that the chairman will do the major share of the thesis 
or project advising and that other members of the com- 
mittee will serve as readers and Examiners) will receive 
$150 for supervision of compLpted projects or theses, 
whether begun during the academic year or in the summer. 
All such compensation will be paid tVrough the Slimmer 
Session, whenever completed. Again, credit for such 
work will be counted whether or not the faculty member 
is carrying a normal load of undergraduate' independent 
study projects. 

3, Graduate Students ±n undergraduate level courses . Normally 
the extra work required of graduate students in advanced 
uppei'-class courses will be handled as an integral part 
of the teaching assignment. However, to provide a more 
mature experience for the graduate student , the Univer- 
sity will encourage faculty members who wish to do so 
to arrange for weekly or bi-monthly dxtra sessions with 
their graduate students (in a seminar or tutorial situa- 
tion). Where more than one student is enWlled in the 
course, a group meeting would be the normal p^ttern^ Any 
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BVCh crracgement should be cleared in advarioe wl/th the 
Graduate Office and the faculty member will receive load 
credit equivalent to one or more Independent st/udy project! 
depending upon the situation. / 

4, Special AL A. projects seminars. De^rtments In which rela- 
tively large numbers of graduate special M.A. projects 
are undertaken should establish a special projects seminar 
In one or both semesters depending upoh the number of 
students Involved. One member of the staff should be 
assigned to direct this seminar and It will be counted 
as one course on his 3-1-3 or 3-1-2 load. Department 
Chairmen should make certain that the graduate students 
can profit by being grouped together In this fashion and 
][ie should also clear any proposal to make such a grouping 
In advance with the Director of Graduate Studies. 

Quite obviously^ faculty members may combine credits ^ 
earned through the supervision of special M,A. projects, 
theses, and Independent stjudy projects. The details 
required for the administration of combinations will be 
worked out by the Director of Graduate Studies in con- 
sultation with the Dean of the Faculty. 

Though the above regulations may seem a little compli- 
cated, detailed records will be kept bythe Graduate 
. Studies Office and will be available for purposes of 
c^lariflcation when necessary. Reports, will be:,made to 
the Office of the Dean of the Faculty as members of the 
faculty accumulate the required number of "points" en- 
titling them to course reductions. The Dean of the 
h Faculty will then transmit this information to the ap- 
propriate division Director. 

pbviously, successful administration of the above regula- 
tions will call for advance planning of Ipads by depart- 
ment and core chairmen, a minimum nuirfber of new courses, 
'^^'^ the elimination of marginal courses and a Well-conceived 
plan of bracketing courses where this can be dohe with- 
out doing damage to the student. Also, the above regula* 
tions are permissive, not mandatory. If graduate students 
can be accommodated adequately in certain 400 level 
courses and if .some 500 level courses can be established 
in departments having a reasonable number of graduate 
students, independent s^tudy projects may be reduced in 
. number. However, there will still be the need to provide 
a certain amount of independent study opportunity for 
graduate students and It was with this in mind that the 
above regulations were written. 

Research Grants . A limited number of modest research grants 
are made each year by the Colgate Research Council. Applica- 
tions are called for at stated times. Limited resources make 
it difficult to meet all demands, but serious efforts are made 
to provide at least some support for projects Judged to be ap- 
propriate. The Research Council and the Development Office 
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wlil assist In the preparing of applications for grants from 
foundations and government agencies. All applications to public 
or private foundations should be cleared with the Dean of the 
Faculty and the Development Office at least three days before 
the final date of submission. Under no circums^tances should 
members of the faculty solicit funds without first clearing 
with the Development Office. 



THE FACIILTY: LEAVES OP ABSENCE 

Sabbatical Leaves . Leaves of absence, enable a faculty member 
to undertaktr-fuH-time professional activity wjl,^thout interruptlpn 
from classroom obligations. They are a regular part of hi« •/ 
service to the university community. 

•rile Board ol Trustees of Colgate University on June 6, 1959 voted 
"to approve the recommendation to adopt a program of sabbatical 
leaves for members of the faculty on tenure, either on the basis 
ol:* (a) a full year's leave at one-half pay, or (b) a^emester^s 
leave at full pay. It is understood 4:hat such advance arrange- 
ments will be made for engaging instructors as replacements, or 
for bracketing courses and spreading the absent professor *s 
teaching load among other members of the department,, and that 
granting a sabbatical will involve no cost to the college. It 
is also understood that the granting of leaves shall be subject 
to the "approval of the President in each Instance a Ad not become 
regarded as a vegted right for a given moment by the faculty; 
and tl^iat the adoption of such a program shall become a substitute 
for the current practice of granting the last semester prior to • 
a faculty member's retirement as leave at full pay. 

This action was talcen in order to encourage Improved teaching 
by providing time for the research, reading, travel, or change 
of activity necessary for the continued professional growth of 
the faculty and the enrichment of their contribution to t^e 
University. 

Subject to the stipulations of the Board of Trustees, as stated 
above, Sabbatical Leaves ^111 be granted in accordance with the 
following regulations: 

1. Any faculty member \»^ho has served for. one year on con- 
tinuous tenure will be eligible to apply for a leave 
with pay after he has been a member of the Colg^t^ 
faculty for six consecutive years. 

2. Thereafter each faculty member will become eligible ^ 
to apply for leave with pay during^ every seventh year 
of consecutive service. 

3. Leaves of absence may be requested for one semester 
with full pay or for one year with half pay. In 
granting such requests the University will continue 
its contributions to the retirement and insurance 



r 



-45- 



programs during the period of leave on th^ basis of 
the faculty member's full salary. h 

4. . In view of the terms authorizing this prograip of leaves, 

no. replacement will be engaged for a faculty member 
having a leave with full pay. Insofar aa the budgetary 
situation permits, an Instructor may be engaged ail a 
replacement for a faculty member who Is on leave for 
one year with half pay. 

5. A faculty member accepting a leave of absence ^Ith 

pay shall undertake not to accept any teaching appolnt- 
' ment in the United States or Canada. One who takes 
a leave of absence of a full year at one-half pay 
shall undertake not to accept such appointment for 
more than one semester. These restrlctibhs will not 
apply to teaching abroad, research activities, or 
summer teaching. 

6. The order in which eligible faculty members may apply 
^ for leaves of absence with pay will be determined by 

the departments concerned, taking into consideration 
length [of service since achieving teaux^e, rank, and 
age. the. order thus established shall be 3ubject to 
the approval of th^ Dean of the Faculty. 

7. The p^tttern of leaves With pa;^ must be^compatible with 
the staffing needs of departments and the University 
Studies Division. In particular, leaves will only be 
granted that are compatible with the maintenance of a 
department's regular c^ourse offerings. 

8. By mutual agreement, and with the approval of the 
Division Director, two members of a di^partment may 
exchange yeaz^ in which their leaves of absence with 
pay are taken. Such exchanges will not affect the 
leave order as established by the department with 
respect to future leaves. Any postponement of leave 
with F^ay for more than one year will also postpone 
all subsequent leaves unless such postponement is 
specifically requested Ijy the University. 

9. A faculty member may count not more* than one year of 
absence without pay toward the sij^ years of service 
necessary for a leave with pay. 

10. A faculty member who becomes eligible for a leave of 
absence with pay after his 65th birthday will take 
it at the convenience of the University. 

11.. Any tenured faculty member who teaches three semester 

courses in exces^s of the normal teaching load (presently 
defined as a 3-1-3 course patt^^rn or as 3-1-2 plus 
• scholarly activity) will be eligibi^e to apply for one 
half year of leave at full pay. This leave will be in 
alddition to, the half year of leave at full pay or full 
Vear of leave at half pay for which he is normally , 
eligible every seventh year (subject to Rule 1). This 
extra leave must be for the purpose of' engaging in some 
clearly specified kind o>f scholarly activity; 
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12. Any non-tenured faculty member who has taught a normal 
course load at Colgate for j^t least one year and who 
thereafter teaches three semisster courses in excess of 
the normal teaching load will be eligible to apply for 

< on©, half ye^r of leave at fuj.! pay. This leave will be 
In addition to the half year. leave at full pay or full 
year leave at |ialf pay for wUch he normally becomes 
eligjfble after serving for oiSie year on continuous tenure 
(subject to Rule 1). This extra leave must be for the 
purpose of engaging in some clearly specified kind of 
scholarly activity. - 

13. A faculty member can count no more than one semester 
course each year in excess pf the normal teaching load 
toward any extra leave with pay. 

14. Ebccept ii/ very unusual circumstances, a faculty member 
will noy be eligible to apply for- a period of leave 
with pay for more than one year at any one time, 

15/ A faculty member is normally expected to return to 

Colgs^te for at least one full year of teaching after 
takiiig a leave with pay. 

16. Exceptions to these regulations may be made only by 

order of the President. Subject to th§^ President's i 
approval, the interpretation of their application in 
any situation will be made*by the Dean of the Faculty. 



4 

:ion will oe maae py tne ufstxu ux .v^.^ 



Leaves Without Pay .. Th^ University will contiftue to grant leave^„ 
of absence without pay for periods up to one year as freely as 
is compatible wi^h the staffing needs of the departments. Fac- 
ulty members on l^Tave without pay will only be ab^e^to keep 
their fringe benefit policies in*effect for themselves a^d^their 
families by continuing payments through the University at their 
own expense. Gr^nt requests should Include a request for funcip 
to cover this expense ^aM arrangements to continue payments 
should be made with the Controller's Office. \ 

The portion o^f the annual salary to be paid a faculty member 
on leave without pay for a part of the academic year will be 
determined on the basis of ninths. ^ A faculty member who is 
on leave without pay for a semester will receive five- ninths 
of his annual salary. A faculty member who is on leaye with- 
out pay for a semester and a January period will receive four 
and one-half ninths of his annual salary. Ordinarily the 
salary will be paid In six equal installments over the half 
of the year that the faculty member is on campus, but he may 
arrange another method of payment in consultation with the 
Dean of the Faculty if he welshes. 

Normally, no leave of absence will be extended beyond two 
years. A leave of absence taken by a non-tenured member of 
the faculty might be counted towards tenure at the discretion 
of the University. ^ 

V ■ 
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THE FACULTY: FRINGE BENEFITS 

The fringe benefit program for faculty Is as follows: 

Group Life Insurance . All faculty and staff members are 
encouraged to partlclpaje In the University! s Group Life 
Insurance Plan„ which provides coverage of $40,000 to age 
45 at University expense. On a ^declining scal«, starting 
at age 45, coverage will be reduced from $1,000* to $2,000 
annually to age 69. 

Upon the death of a faculty ^lember, his widow or 
next of kin will receive his salary check for 
the month In which his death occurred plus one 
additional monthly check. 

Blue Cross Hospital Plan . All faculty and staff members 
are encouraged ta participate in this plan. The cover- 
ages are outlined in the policy Issued to the insured,, 

Group Medical , Surgical atid Major Medical Coverage : 
The coverages arp outlined in the policy Issued to the 
Insured. All faculty and staff members aro encouraged 
to participate. Major Medical pays 80% of all covered 
but unpaid medical costs after the Insured hajg paid 
$100 in accordance with the terms of the policy. The 
maximum for any one illness or accident under the policy 
is $15,obp. - ' 

The University will pay the premiums for Blue Cross, 
Medical, Sia-gical and Major Medical coverage for the 
faculty and staff member. Employees may purchase 
coverage for their families and pay through pasrrdll 
deduction. 

Teachers IiSfsurance and Annuity Association (T, I.A.Ai) 
and College Retirement Equity Fund (C. R. E. F. ). The 
University participates in the T. I.A.A. Rd1||^Knent Pro- 
gram which the faculty member may Join after one year 
of service and which he must Join after three years of 
service. Tlie University pays an amount equivalent to 
10% of salary toward this annuity program and the em-'^ 
ployee pays 5%. The plan provides for a retirement 
annuity equivalent in purchasing power to approximately 
50% of average salary during the last five years of 
service, exclusive of O.A.S, I. benefits. For a faculty 
member transferring from another institution where he 
participated in T. I.A.A. (or any other vested program), 
participation is available on the effective date of his 
appointment at Colgate. 
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When (a tenured faculty member reaches age 52 the Univer- 
sity p^s thereafter the entire T. I. A. A.-C. R. E. F. annual 
premium of 15% of his annual salary. 

o ■ ' ' ■ ~ - 

A full description of T.I. A. A. and C. R. E. F. is given in 
a brochure which can be obtained at the Treasurer' $ Office. 

Disability Insurance and Income IVaiver Igenefits . Disability 
insurance protection is afforded to faculty members up to 
age &4 years » 6 months. After completion of one year at 
Colgate, staff members may participate in this Total Dls-^ 
ability Program for which the University pays one-half of 
the premium (the staff member pays the other one-half). 
This progj^am provides for payment of 60% of salary up to 
$1,000 plus 40% in excess of $1,000 up to maximum of 
$1,200 per month until retirement in the event that an 
employee Is uncble to continue his regularly assigned 
duties due to sickness or accident. Iii the event of dis- 
ability, the income waiver provisions of this policy will 
pay an mount equal to 15% of the employee' s current salary 
directly to TIAA-CREF insuring that the retirement pro- 
gram expected will actually be available when the disabled 
employee reaches age 65. 

Grants for College Tuition ^or Children of Faculty Members . 
The University will grant currently (1970-71) an amount up to 
twelve hundrqid dollars to tho son or daughter of, a faculty member 
attending an accredited college or university (including Colgate). 
This grant is available for four years. )Detailed regulations 
covering the program are Included below! 

A. Caslji Payments and Manner of Payment . ^ 

1. The University shall provide tuition payments in 
the amount and manner authorized by the Board of 

" Trustees for each eligible child wHo is enrolled ^ 

for undergraduate work at an accredited Junior 
college, college, or university; except that the 
pa3mient in any one year shall not exceed the 
tuition and general fees of the institution at- 
tended. 

2. Payment shall be made direc\:ly to the appropriate 
financial officer of the* institution in which the 
child is enrolled upon certification from the 
institution that the child is duly enrolled a& a 
full tike student. Such certification shall re- 
port an^ tuition scholarship, in addition to that 

» provided by Colgate, currently being received by 
the student. 

3. No child shall receive such assistance for more than 
eight semesters or their equivalent. 
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B, Eligibility . A child shall be eligible for tuition assist- 
ance under the following provisions^ 

1. When one of his parents is. a full time employee of 
— Colgate University on tenure, or with seven years of 

continuous service,^ and is eligible to vote in faculty 
meetings; or - . 

2. When one of his parents has been a .full time employee 
of Colgate University on tenure, or with seven years 
of continuous service, and has been eligible to 'vote 
in faculty meetings, but 

a. is on leave of absence for not more than 
one year; or 

b. is ill or otherwise disabled and is receiving 
payments under the faculty disability plan; or 

c. has died; or 

\ d. has retired at "an approved retirement age. 

\ 3. When one of his parents not meeting all of the spec- 

ifications listed above shall be declared eligible 
' by special action of the President of the University. 

C. Procedures , Faculty members who plan to take advantage 
of scholarship help for their children under the' above 
plan must notify the Director of Student Aid of their 
intention two years in advance of the proposed date of 
enrolliflent in college. With respect to the next two 
years, iimnedlate notification should^be given. ^ 

Tuition Charge^ for Faculty Members and Members of Administration. 
All members of the Colgate Faculty and Administration will be 
allowed to take courses for credit at Colgate University— free 
of tuition charges and fees^ 

■ * 

Spouses of faculty and; administrators will be allowed to take 
courses at a cost of one-half tuition. Credit will be given 
provided they are working toward a degree from Colgate Unlvepslty. 

Faculty Housing Loans . Loans to the faculty for , aid in the 
purchase of homes in Hamilton are given, at the discretion of 
' the Administration, to men holding the ranlc of assistant profes- 
sor or above. These loans do not exceed $2,500 for each loan 
and ere made at the current interest rate which is ^o be re- 
paid by payroll deductions over a ten year term. 

The Treasurer and Business Manager will be happy to discuss 
any of the fringe benefit programs with anyone who has a 
quels tl on. 

THE LIBRARY 

The Collections . The Library contains about 260,000 boynd volumes 

.'1 

53 . . 



50- 



and over 150,000 uncatalogued items whjch are primarily govern- 
ment documents^ In addition, over 1,300 periodicals are regu- 
larly received. Not only is the Library a depository for New 
York State publications and a selective depository for U. S. 
government documents » but it also purchases all printed English 
language United Nations publications. 

The professional library staff includes the University Ubrari^an^ 
the Reference Librarian, Circulation Librarian; Head of Tech- 
nical Services, two Catalog Librarians, an<J Acquisitions Librarian 

a- ^- 

The library building was opened in the fall of 1958, although ' 
the top floor ivas not completed until January 1962. Funds for 
construction and furnishings were ob,talned from the generous 
contributions of alumni, faculty, friends, and foundations. 
It was named The Everett Needham Case Library in 1962, in honor 
of Colgate's then retiring President, 

The Reserve Book Room . Shelves in this room are maintained for 
required readings in courses. Th,e /instructor is expected to re- 
quest in advance the books he will need on reserve by using a 
request sheet which is obtained from the Circulation Department. 
This department has a library card on file for each faculty 
member, and this card may also be used by the wife of the fac- 
ulty member. Books may be kept for an indefinite period unless 
they are needed by^other borrowers, in which ca$e the two weeks 
borrowing privilege applies. Circulation of periodicals is 
strongly discouraged but in cases of extreme need, it is limited ^ 
to one week. Periodicals will not circulate during the l^ist 
month of each semester. -Faculty are required to return all 
library materials before the end o#*^the academic year in June ' 
or before any extended leave from campus. 

There is a photo-mechanical reproducer available in the Tech- . 
nical Services Department for making copies of library materials 
at a siiiall charge as individual needs &rlse. 

Interlibrary loan requests . These should be made at the Ref- 
erence Department. 

The Reference Department . . Members of wthls department assist 
patrons of 1;he library in locating material and in using the 
collections effectively. ^.|t>^lso supervises the documents 
collection and the micro-print fiacilities. The staff Is 
^always ready to discuss class assignments in relatioij^to the 
library with the faculty, to give bibliographical lectures to 
classes, and to conduct tours (xt the building. 
■ - . y . 

Requests for Books to be Purchased . The Acquisitions Librarian 
orders books and periodicals from the general librai*y budget. 
Faculty members who desire to have a certain book added to the 
collections should make the request through their department 
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chalrman or designated department member. Multiple copies of 
books, i^edQd on reserve are not purchased from the library 
budget but are covered by departmental budgets, 

Music -Art Bbom has a large collection of phonograph records 
of all kinds. Records may be borrowed for iise outpide the ^ 
library for a period of one week loan. 

The Jerome Rao|n and the Library Lecture Room on "B'' (blasement) 
level of the library are available for lectures, conferences, 
and meetings of various kinds; reservations for Its use are 
obtained from the Librarian.. , ^ , ^ 

A limited number of faculty studies are available and they are 
assigned ;for a period of one semester on a basis of ne.ed. Also, 
there are "a number of seminar rooms for classes oi^ the second 
floor of the building and these are assigned an request. \ 

The Friends of the Colgate University Library invite the member- 
ship of anyone who is interested in strengthening the collec- 
tidn& of the Ubrary and furthering its aims. The Friends .pub- 
lish a bulletin, the PHILOBIBLON, and hold an annual luncheon 
meeting in the spring. Dues are Ten Dollars annually. The ^ 
primary use of these dues is for books whose purchase would 
not normally be Justified out of the regular funds at the 
library'^'s disposal. 

The Library is especially interested in meet ing^he needs of 
,the college community. Faculty members are urged^T^Olscuss 
'their requirements, interests, questions, an^ suggestions with \ 
the library staff. 

All professional library staff members have faculty rank and 
status. , 

, . ■ • ■ '} 

^ GRADUATE STUDX AND SUMMER SESSIONS 

Requirements of Graduate Students . Both In the academic year 
and In the Summer Session, Colgate University offers a variety 
■ of programs leading to the M.A. degree. Graduate students eii- 
' rolled In advanced upperclkss courses (300 and 4p0 level) and 
sem'lnars ar6 expected to do\ extra work (extra readings or^ papers) 
^ to establish graduate credit.' At .the end of each semester when 
' grades are reported l^^he Registrar, the Instructoj* wl.ll be 
asked to specify the nature of such extra work on a form furn- 
ished for the .purpose. The character of the extra assignments 
Is At the 'discretion of the Instructor. jk 

A grade of B- br better Is required to establish gi^aduate credit. 
Candidates for the M.A. may balance ,a C against an A. In the 
teacher training program, a B average Is required^ln both the 
academic and the professional Woi'k, * , | 

o ■ y "■..55 ' . ■ ' ' 
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Supfil eme n t a 1 ^ork for Graduate Students . As an added challenge 
to ,the graduate student, the faculty is exicpuraged, when desir- 
able an^ pbssible/ to supplement .the candidate Vs course .work or 
to offer special, instruction not incluc^e^J in the normal curricu- 
lum tl^rqugh independent study .prograins cerried by the student 
ieithe^-^in conjunction with a course or as a separate 'course.* 
Siich Work and the supervision of M.A. special projects and theses 
Is given faculty load credit .and should be arranged by the istaff • » 
member thr.ough the Graduate Studies Office (see section on the ^ ' 
Faculty Load). . . 

M. A. Projects ; Chaii^ra^n , Readers . A chairman and ohe reader are 
apiiialnted through the Graduate Studies Office to supervise and 
approyb M. A. Special Projects requd^red for all teacher-education 
dejgreos, Instruqtion sheeta regarding the nature of these projects 
are ayiailable in the Graduate Studies, Office. 




A chairman and ^two readers' are . likewise named to supervise M.A. 
theses. Primary responsibility for both rests on the chairman. 
By t"he end of the first se^ster (or second Summer Session) can- 
didft^eSj.are expected to have, selected their topics and passed a 
preljuSft^ry extiinination on their proposed research programs.' 

fe graduation, theses and special projects are generally 
early in May. ^ In the Summer Session , they are due two weeks . 
before the date of the August graduation. 

Thesis Style . The approved manual of style for most theses and 
special projects is 'Kate L. Turablan, A Manual for Writers , 
Phoenix Books (3rd ed. , rev.; 1967). For English and the Lang- 
uages, it is William R. Parker (compiler), The MLA Style Sheet \ 
(Washington, D. C. : The Modern Language Association, 195lX 

Stunmer Sessions for Teachers . The University, through its Depart- 
ment of Education, offers a summer ^aduate program for those who 
wish to study for the M.A. degree, or who wish to complete certi- 
fication 'requirements , or who otherwise desire to enhance their 
competence. Sequences of seminars are provided, in Sbcial Sci- 
ences, Scieijce, English , Mathematics » Foreign Languages, Methods, 
Guidance and Administration. The purposes of the pi^ogram. are: 
to improve th^ teaching profession, to change the pattern of 
entrance into teaching so that able college graduates may enter 
teaching directly^ and to provide leadership for the schools of 
the state and nation.^ Approximately one-third of the regular 
faculty have an oppbrtunlty to teach in the program each year. 
However, emplosonent of Colgate professors In the Summer School 
is, as far a$ possible, on a rotating basis— *every other year or 
two out of four years , but^ rarely more than three out of five 
yearSik The following people are not usually recruited to teach 
in the Slimmer Session: men workijig on their Ph.D. 's or on Coa^e, 
or other course revisions, as well as men who have special as- ' 
signments relating to othe academic year p]\>gram that have been 
given them by the Deaii of the faculty. 



56 



In pas^t^^iinmiers the following state and nationally supported pro- 
grams hav^^provled teaching opportilnltles: National Defense 
iducatloa &± Sa%nier Institute for Secondary' School Teachers of 
French and Spanish; National Science Foundation SiSmmer Ijastltute 
for Junior High^chool Teachers-of ^ciencfeT Natlorilal Scienq^ 
Foundation SummeXlnstltute for Junior High School Teachers of ' 
Mathematics; New Yo^^State Summer InsUtutie in Science an* ^ 
Mathematics for Eleme^Ury School Teacjiers; New York State S^ummef 
Institute for Advanced Pl^emtent in Mathematics j New York State 
Summer In^.titute 1^ Arqa on the Soviet Union; New York State 

Summer institute for Advance^^acement in Chemistry; New^ Yorft • 
State ^Summqr Institute for Teacnl^»s of English and thb New^york 
State Apademic Year and Summer Speiw'^a Russian Language Program. 
These are in addition to the Summer S^^^Nmr Program for Ittgh' T 
Achieving Secondary School Students, the r^jg^'ar graduate prog3?^ 
for teachers, and the Teaching Intern Progra^'^HIjp ad^^ition, 
I.B.M. has sponsored a Summei* Institute in the Lifife35;i^l Arts for 
its executives. 




PHYSICAL EDUCATIdN AND ATHLETICS * 

^ Student Program in physical Education , Freshman and Sophomores 
^^re- required to attend Fhysical Ecli|cation classes three .periods a 
week for f6ur slemestersr. During the two years, general physical 
fitness combined with instruction in "carry-over" activities 
(such as swimming, tennis and golf) is stressed. An auxiliary 

^^gymnasium is fujly equipped with apparatus for conditioning and 
individual exercise open to all students. Th^ department also 
condubts a program of twenty sports for intramural competition. 

Use of Athletic Facilities by Facility . With such a program of 
student activities, the facilities of Huntin^bn Gymnasium and ' 
the Reid Athletic Center are taked to capacity. However, a spec- 
ial locker room has been reserved in the Gymnasium for the faculty 
and every effoi*t is made to provide for the usfe of facilities at 
times of non-peak demand by students. The Gymnasium has a fine 
pool and handball courts. The Rdid Ajthletic Center has puBlic 
filiating and bpwling lanes for faculty use. Tennis courts are 
located behind the Center; the Seven Oaks Golf Course is avail- 
able to faculty in the summer mronths at moderate^ costs for club 
iriembership or greens fees. Further information on these facilities 
may be obtained from the Office of the Director of thfe Division 
of Physical Education and Athletics. 

Faculty , Staiff and Unlyersity Employees Passes . Faculty, Staff 
and University employees are entitled to purchase Season Passes 
to Home Contests for themselves and children under eightedta at a 
vastly reduced price; j - * 

It is expected that th^'se Passes will be used only by those persons 
entitled to them. To sell or othdrwise dispose of such Passes is 
a violation|Of University regulations. This policy does not apply 
to any athlfetiq events sponsored by the Student Senatei or under 7 
private© metftiagement. ^ V 
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